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INTRODUCTION
Dear ISC Families:

It gives me great pleasure to present you the ISC MYP Handbook 2022-23.  In this document, you will

find answers to all your most pressing questions about life at ISC as a student and parent.  While we

have aspired to be all-inclusive in this guide regarding every aspect of our program, this handbook is a

work-in-progress and may be updated throughout the school year.  You will always find the most recent

version on our website.  If you would like to suggest future revisions to this guide, please do so by

emailing the MYP Coordinator directly: l.ames@isc.ac.at.

I look forward to collaborating with you to make our program accessible to our students and parents.

Thank you for taking time to learn more about our exciting educational programs and for your continued

support.  Together, We Are ISC!!!

Sincerely yours,

Ines Schreiner
i.schreiner@isc.ac.at

International School Carinthia  — Developing bright futures one child at a time.
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ISC MISSION & ORGANIZATION
Our Mission

International School Carinthia aspires to offer a dynamic educational experience for young people in
grades 1-12 focused on:

● 21st century approaches to learning,
● Rigorous academic offerings and outcomes,

● Local, regional and global perspectives,

● International mindedness and intercultural understanding, and

● Character formation informed by Christian values.

Each student will be empowered with a lifelong love of learning and a fervent desire to contribute

positively to our world.

Our Vision
International School Carinthia  -- Developing bright futures one child at a time…

School Profile
Why an international education?

In the 21st-century global marketplace, the next generation will have unprecedented opportunities, but

to realize these opportunities, they will require a cosmopolitan skillset.  International schools expose

students to people from myriad backgrounds, talents, languages, ethnic groups, cultures and religions.

An educational background with international mindedness at its core will challenge students to be

open-minded, tolerant citizens of the world seeking to make positive contributions to their

communities.  Following a globally recognized international curriculum will also allow students to study

anywhere in the world after their experience at International School Carinthia.

A Catholic International School

Religion has and always will be a driving force in the world; therefore, at ISC, students will be

encouraged to explore their own spirituality and learn about global religious traditions in the process.

Christian values will serve as the cornerstone of ISC’s character education program with the ultimate

goal that students will also gain respect and tolerance for other religions, belief systems, and traditions.

ISC will be open to all students regardless of faith, religion or non-religious background, and we

welcome all students to participate in our ecumenical religious education program.

Whom We Serve

ISC students hail from Carinthia and the world and will be united by their desire to pursue an

international education informed by Christian values with English as the primary language of instruction.

To balance the school’s population and provide educational opportunities for students whose native

language is not German, a certain number of spaces may be reserved in each class for international

students each year.

The IB and Austrian National Curriculum

As a state-sponsored, Catholic international school, ISC will offer elements of the Austrian national

curriculum combined with the International Baccalaureate (IB) pedagogical approach, and English will

be the primary language of instruction.  Students in grades 1-5 will experience the IB Primary Years

Program; in grades 6-10, the IB Middle Years Program; and in grades 11-12, the IB Diploma Program

International School Carinthia  — Developing bright futures one child at a time.
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curriculum.  At the end of their high school career, students will have the opportunity to receive a

diploma that is recognized internationally as well as nationally -- the IB Diploma.

IB programs complement the Austrian curriculum by providing a holistic, student-centered learning

approach.  ISC students will be challenged to meet the rigorous standards of the curriculum through

inquiry-based pedagogy that challenges students to learn how to learn.  Throughout their educational

experience at ISC, students will be encouraged to live up to the core values of the IB Learner Profile in

their pursuit of knowledge and understanding.  They will engage in thought-provoking units of inquiry

with meaningful learning activities leading to authentic formative and summative assessments to

measure their learning along the way.  During the process, ISC students will always be challenged to

reflect on their learning experiences to deepen conceptual understanding.

The blending of the IB programs and elements from the Austrian curriculum will also provide students a

broad-based educational background.  Students will study traditional core subjects as well as the arts,

religion, world languages, technology, sports, and social-emotional health.  ISC’s whole-day program will

also challenge students to develop a balanced character through service-learning and extracurricular

activities.  In addition, ISC students will have opportunities to play, socialize, recreate, and eat nutritious

snacks and meals during the school day.

ISC will recruit the best local and international teachers to design and implement our rigorous academic

program.  Our teachers will be committed to ongoing professional development, collaborative

curriculum planning, and educational excellence.  Our students will benefit from the diverse experiences

and backgrounds our teachers bring to ISC.

ISC Statute

In the 2014-2015 school year, ISC became a Statutenschule under Austrian law.  ISC is authorized to offer

the  International Baccalaureate Organization (IBO), but ISC does not offer the Austrian Matura. The

reasons for this are as follows:

● The IB Diploma is recognized by all universities in Austria and around the world, so it is

equivalent to the Austrian Matura.

● Offering both programs would compromise quality, raise costs and exceed the capacity of our

administration and facilities.

● Students would suffer from completing both programs simultaneously.  They would have classes

from 7.30 to 17.00 daily and take twice as many exams for the same result -- a

university-recognized high school diploma.

● For families who believe that an Austrian Matura is necessary in addition to the IB Diploma, ISC

will investigate opportunities with a partner school for students to pursue both programs.

ISC removed any references to the Austrian Matura from the website and marketing materials and

communicated this change with the ISC Parent Association during this change.  If this affects your

student’s enrollment at ISC, please make an appointment to meet with the Director as soon as possible.

ISC -- A Learning Community

The ultimate goal of ISC’s rigorous academic program is for students to embrace lifelong learning and

become internationally-minded global citizens.  As members of the ISC community, students, teachers,

staff, parents and stakeholders will be challenged at all times to demonstrate Christian values and the

core values of the IB Learner Profile to help students reach these lofty goals.  In and out of the

classroom, ISC teachers will serve as both instructors and mentors for their students, helping them to

develop intellectually, socially and emotionally during their educational journey.  ISC parents will serve

International School Carinthia  — Developing bright futures one child at a time.
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as crucial partners in this process, and there will be consistent dialogue between home and school so

that we can work together to help our students reach their full potential.  Many times throughout the

year, the community will come together to celebrate the learning outcomes of ISC students.  By

enrolling students at International School Carinthia, parents are also pledging their commitment to ISC’s

mission, core values, and goals.

ISC Organizational Structure

Governance Structure

ISC is a non-profit organization (GmbH) that was founded through a public-private non-profit association

consisting of the following local and regional stakeholders:

● Wirtschaftskammer (WKK)

● Industriellenvereinigung (IV)

● Catholic Diocese of Gurk

● The Carinthian International Club (CIC)

The ISC association is supported by the city of Velden and the State of Carinthia.

The ISC Director is the CEO of the GmbH and reports to the organization’s board of trustees as follows:

Director of International School Carinthia GmbH:

Mr. Rudolf Gabriel  – Managing Director, International School Carinthia

Ms Ines Schreiner  – Director, International School Carinthia

International School Carinthia  — Developing bright futures one child at a time.
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Chairs of ISC Association:

Mag. Dr. h.c. Monika Kircher – Chairwoman, ISC Verein

Mag. Burkhard Kronawetter – Chief Officer & Vice-Chancellor, Diocese of Gurk

Supervisory Board ISC GmbH:

Mag. Walter Kohlbach – CEO Kohlbach Gruppe, representing WKK (Chair)

Dr. Peter Allmaier– Superintendent of Catholic Schools, Diocese of Gurk

Dr. Claudia Mischensky – CEO Federation of Carinthian Industries, IV

Mag. Isabella Penz – Head of Education Ministry, State of Carinthia

Mag. Rosalia Kopeinig – Managing Director, Carinthian International Club

International School Carinthia  — Developing bright futures one child at a time.
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ISC MIDDLE YEARS PROGRAM (MYP)

IB Middle Years Programme (MYP) Philosophy*
The MYP is designed for students aged 11 to 16. It provides a framework of learning that encourages

students to become creative, critical and reflective thinkers. The MYP emphasizes intellectual challenge,

encouraging students to make connections between their studies in traditional subjects and the real

world. It fosters the development of skills for communication, intercultural understanding and global

engagement—essential qualities for young people who are becoming global leaders. The MYP is flexible

enough to accommodate most national or local curriculum requirements. It builds upon the knowledge,

skills and attitudes developed in the IB Primary Years Programme (PYP) and prepares students to meet

the academic challenges of the IB Diploma Programme (DP) and the IB Career-related Programme (CP).

The IB Middle Years Programme:

● addresses holistically students’ intellectual, social, emotional and physical well-being

● provides students opportunities to develop the knowledge, attitudes and skills they need in

order to manage complexity and take responsible action for the future

● ensures breadth and depth of understanding through study in eight subject groups

● requires the study of at least two languages (language of instruction and additional language of

choice) to support students in understanding their own cultures and those of others

● empowers students to participate in service within the community

● helps to prepare students for further education, the workplace and a lifetime of learning.

International School Carinthia  — Developing bright futures one child at a time.
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How is the IB MYP similar to the IB PYP?

IB Primary Years Program IB Middle Years Program

Inquiry-Based Learning

Concept-Based Curriculum

Interdisciplinary Learning

Authentic Formative & Summative Assessment

Action Service as Action

Transdisciplinary Skills Approaches to Learning

Transdisciplinary Themes Global Contexts

PYP Attitudes / Learner Profile Learner Profile

Exhibition Community & Personal Projects

IB MYP Curriculum Structure*

The IB MYP consists of eight subject groups:

1. Language Acquisition

2. Language and Literature

3. Individuals and Societies

4. Sciences

5. Mathematics

6. Arts

7. Physical and Health Education

8. Design

Students receive a minimum of 50 hours of instruction per subject group in each academic year. In years

4 and 5, students have the option to take courses from six of the eight subject groups, which provides

greater flexibility.

The MYP aims to help students develop their personal understanding and their emerging sense of self

and responsibility in their community. MYP teachers organize the curriculum with appropriate attention

to:

● Teaching and learning in context. Students learn best when their learning experiences have

context and are connected to their lives and the world that they have experienced. Using global

contexts, MYP students explore human identity, global challenges and what it means to be

internationally minded.

International School Carinthia  — Developing bright futures one child at a time.
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● Conceptual understanding. Concepts are big ideas that have relevance within specific disciplines

and across subject areas. MYP students use concepts as a vehicle to inquire into issues and ideas

of personal, local and global significance and examine knowledge holistically.

● Approaches to learning (ATL). A unifying thread throughout all MYP subject groups, approaches

to learning provide the foundation for independent learning and encourage the application of

their knowledge and skills in unfamiliar contexts. Developing and applying these skills help

students learn how to learn.

● Service as action (community service). Action (learning by doing and experiencing) and service

have always been shared values of the IB community. Students take action when they apply

what they are learning in the classroom and beyond. IB learners strive to be caring members of

the community who demonstrate a commitment to service—making a positive difference to the

lives of others and to the environment. Service as action is an integral part of the programme,

especially in the MYP community project.

● Language and identity – MYP students are required to learn at least two languages. Learning to

communicate in a variety of ways is fundamental to their development of intercultural

understanding and crucial to their identity affirmation.

IB MYP Projects*
MYP projects provide students the opportunity to demonstrate what they have learned in the MYP.  In

MYP 3, students will complete the Community Project.  In MYP 5, all students must complete the

Personal Project.

● The MYP 3 Community Project encourages students to explore their right and responsibility to

implement service as action in the community. Students may complete the community project

individually or in small groups.

● In MYP 5, each student develops a Personal Project independently, producing a truly personal

and creative piece of work that stands as a summative review of their ability to conduct

independent work.

*Excerpted directly from the IB Middle Years Programme Brochure.

How is the ISC MYP designed?

The MYP team has designed the ISC MYP curriculum based on two major sources:

● IB Middle Years Programme

● The Austrian national curriculum

Learning objectives, pedagogy and assessment will be dictated by IB MYP Principles into Practice and

MYP Subject Guides.

International School Carinthia  — Developing bright futures one child at a time.
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ISC MYP 1-3 Course Breakdown

Subject Instruction Blocks Austrian Equivalent

English Language & Literature
OR

English Language Acquisition

2 Englisch

German Language & Literature
OR

German Language Acquisition

2.5 Deutsch

Mathematics 2.5 Mathematik

Sciences 2 Biologie und Umweltkunde

Individuals & Societies 2 Geographie und Wirtschaftskunde

Italian Acquisition or English
Support (if required)

1.5 Italienisch

Visual Arts 2 Bildnerisch Erziehung

Drama 2 Theater

Physical and Health Education 2 Sport / Leibesübung

Design 2 Technisches Werken

Service as Action 1 Ethik

Religious Education
(Confessional)

1 Katholisch, Evangelisch, Orthodoxe,
Muslim

Lifelong Learning Seminar /
Service as Action

1.5 Required ISC Courses

International School Carinthia  — Developing bright futures one child at a time.
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ISC MYP 4-5 Electives
In MYP 4-5, students will have the option to drop two MYP subjects in order to focus on subjects that

will prepare them for the IB Diploma Program (DP).  At the end of MYP 3 each student will select TWO

electives.  Their initial elective choices will run for MYP 4&5.  Examples of MYP electives are as follows:

● Italian Language Acquisition

● Drama

● Visual Arts

● Digital Design

● STEM & Physics

MYP 4-5 Course Breakdown

Required Subjects ISC Credits/Year Austrian Credits / Equivalent

English Language & Literature
OR

English Acquisition

2 Englisch

German Language & Literature
OR

German Acquisition

3 Deutsch

Mathematics 3 Mathematik

Biology (MYP 4)
Chemistry (MYP5)

2
2

Biologie
Chemie

Individuals & Societies 2 Geographie und Wirtschaftskunde

Physical and Health Education 2 Sport / Leibesübung

Service as Action 1 Ethik

Religious Education 1 World Religions, Social Justice and Ethics

(MYP I&S Approach).

Lifelong Learning Seminar /
Service as Action

1.5 Required ISC Course

Electives**

Visual Arts OR Italian
Acquisition OR Drama

2 Bildnerisch Erziehung ODER

Italienisch ODER
Theater

Digital Design
OR

STEM (MYP4)
& Physics (MYP5)

2 Technisches Werken ODER
MINT &
Physik

** students will choose their two electives in the 2nd semester of MYP 3.  This choice will be for a two-year

course (MYP 4 & 5).  If little interest is shown in an elective, then that elective will not be offered and students

will need to choose from among the other choices.

International School Carinthia  — Developing bright futures one child at a time.
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Religion Program

Religion has and always will be a driving force in the world. Therefore, our students will be encouraged

to learn about their own religions as well as global religious traditions. Christian values will be a

cornerstone of ISC’s character education program with the ultimate goal that students will also gain

respect and tolerance for other religions, belief systems and traditions. ISC is collaborating with the

Diocese of Gurk, the Lutheran Church and other religious organizations to develop an ecumenical

approach to religious education. To achieve this end, ISC will offer religion lessons as follows:

Religious Studies

One of the religion lessons is required for all students regardless of religious background and offered as

part of the Service as Action program and the Individual & Societies Curriculum. The purpose of this

program will be to develop social, spiritual, intercultural and interreligious competence. By taking

responsible action, students demonstrate a personal commitment to make a positive difference to the

lives of others, the environment and their personal mindfulness. The program is structured in two parts:

● In liaison with the Service as Action program students emphasize developing and valuing an

awareness and concern in the service of others and developing skills needed to make a

positive contribution to society.

● Through a retreat program, students deepen their social and spiritual relationship towards

themselves and towards the class and school community. This may be an overnight

experience and require an additional charge.

Religious Education

For MYP 1-3, the second religion lesson is confessional-oriented. Students may choose Catholic,

Lutheran, Orthodox and Muslim religious education lessons based on their religious background. The

Austrian Religious Education Law allows students from other religious backgrounds to participate in

these lessons too. ISC will also seek out teachers to work with students from other religious

backgrounds that are not catered to by the Austrian system when possible. Students or parents who

have registered at ISC with a religious confession are required to attend Religious Education lessons.

Students with no religious confession are welcome in, but not required to attend Religious Education

lessons and will have study hall instead.

MYP 4-5: World Religions, social justice and ethics

Students study a curriculum planned, taught and assessed as an MYP Individuals & Societies subject

involving units on world religions, social justice and ethics.The course is based on the core concepts of

human rights and freedoms and challenges students to critically think, reflect on fundamental questions

of religion, ethics and morals and show an awareness of social justice. By contemplating and debating

different cultural, religious, philosophical and ideological traditions students will develop international

mindedness and intercultural as well as interreligious understanding. The course is co-taught by the

Luthern and Catholic teachers in collaboration with the Individuals & Societies teachers.

Digital Design: As part of digital design, students will have access to specialized technology like iPads,

Apple Pencils and the Adobe Creative Suite. However, students using these materials are required to use

them with care and respect to ensure that they remain in good working order for future classes.

Students who damage or lose digital design materials will be expected to pay a fee based upon the

damaged or missing resource in order for ISC to replace or fix any damaged or missing materials.

International School Carinthia  — Developing bright futures one child at a time.
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Study Hall: Any MYP 1-3 student who has a gap in their schedule will be provided the opportunity to

study in a classroom with teacher supervision.  Due to MYP 4-5 course elective choice, a student may

have a free period in their schedule and choose to leave campus during these times.

MYP ASSESSMENT POLICY
Assessment in the MYP aims to:

● support and encourage student learning by providing feedback on the learning process

● inform, enhance and improve the teaching process

● provide opportunities for students to exhibit transfer of skills across disciplines, such as in the

personal project and interdisciplinary unit assessments

● promote positive student attitudes towards learning

● promote a deep understanding of subject content by supporting students in their inquiries set in

real-world contexts

● promote the development of critical- and creative-thinking skills

● reflect the international-mindedness of the programme by allowing assessments to be set in a

variety of cultural and linguistic contexts

● support the holistic nature of the programme by including in its model principles that take

account of the development of the whole student.**

During each MYP unit, teachers will design a wide variety of assessment strategies and authentic

assessment tasks to match our philosophy and purpose as follows:

● Diagnostic Assessments: designed to find out what the student already knows about the unit.

● Formative Assessments: designed to measure student understanding and help the teacher

determine lesson pacing and planning.

● Summative Assessments: designed to challenge students to apply understandings and

competencies in significant, real-world situations using subject-group-specific assessment

criteria.

● Self-Assessments: designed to allow students an opportunity to reflect on their own learning.

● Standardized Assessments: designed to meet state or international requirements to measure

students’ performance and evaluate ISC’s program.

International School Carinthia  — Developing bright futures one child at a time.
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IB MYP Assessment Criteria
ISC MYP teachers will report student progress towards meeting MYP learning objectives on summative

assessments using the prescribed subject-group assessment criteria.  The overview of MYP assessment

criteria is as follows:

Subject Criteria A B C D

Language and
Literature

Analysing Organizing Producing text Using language

Language
Acquisition

Listening Reading Speaking Writing

Individuals and
Societies

Knowing and
understanding

Investigating Communicating Thinking critically

Sciences Knowing and
understanding

Inquiring and
designing

Processing and
evaluating

Reflecting on the
impacts of science

Mathematics Knowing and
understanding

Investigating
patterns

Communicating Applying
mathematics in

real-world
contexts

Arts Knowing and
understanding

Developing skills Thinking
creatively

Responding

Physical and
health education

Knowing and
understanding

Planning for
performance

Applying and
performing

Reflecting and
improving

performance

Design Inquiring and
analysing

Developing ideas Creating the
solution

Evaluating

Maximum Total
Per Subject: 32

8 8 8 8

ISC MYP teachers will use a “best-fit” approach when assigning achievement levels to students on

formative and summative assessments.  To ensure that MYP teachers are consistently applying

assessment criteria across the curriculum, the MYP team will engage in internal standardization each

semester.

International School Carinthia  — Developing bright futures one child at a time.
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IB MYP Formative and Summative Assessment
In every MYP subject unit, there must be at least one Formative, and at least one Summative

Assessment Task.

Formative Assessment Tasks can take many forms, but one of the aims of these assessments is to

support student learning in terms of the knowledge and skills they need in order to be successful in the

Summative Assessment Task later in the same MYP unit.

Another aim of Formative Assessment Tasks is to enable teachers to assess students’ current level of

understanding and skills developed during the unit itself, and if not sufficient, the teacher should make

adjustments to the way in which he or she is teaching that MYP unit.

MYP teachers at ISC should aim to return feedback to students, whether it is related to a Formative or to

a Summative Assessment Task, within two school weeks after all students have attempted to complete

the task.

If students miss a Formative or Summative Assessment Task due to absences or any other reason, they

must be given an opportunity to complete the assessment. No MYP Assessment Criteria mark of ‘0’

should be awarded to students who fail to complete a Summative Assessment Task. This should only

occur when a student’s work fails to meet the minimum requirements to earn at least 1 out of 8 points

possible for MYP Assessment Criteria A-D.

If students are absent for illness or other reasons, they should have the equivalent number of days that

they are absent to make up assessments and other important work.

Students who miss the initial SAT (Summative Assessment Task) date due to absence must submit the

work for all summative assessment tasks before it is marked and returned to classmates, either during a

subsequent lesson, a lunch-time workshop, through an arrangement with the MYP Coordinator, or with

another teacher.

Students who miss a SAT due to absence and who do not submit the task in a timely fashion upon their

return, will be assigned to a lunchtime workshop to complete the SAT and submit it at the end of the

workshop.

MYP Summative Assessment ‘retakes’ are not consistent with MYP Assessment philosophy, and will not
be an option for students who earn ‘low marks’ in a Summative Assessment Task for MYP subjects.  MYP
Formative Assessment Tasks and the MYP-mandated ‘best-fit’ judgment approach in terms of
determining grades for Criteria A-D assessment criteria makes this unnecessary.

See the following quote from MYP: Principles into Practice regarding ‘Best-fit judgment’:

“Achievement levels for each of the assessment criteria will reflect teachers’ best-fit judgment of a
student’s summative assessment performance at the end of the term. Using the progress chart,
teachers carefully consider several points that the IB recommends paying attention to:

● Patterns in the data, such as an increasing level of performance
● Anomalous or unexpected achievement levels
● Other influencing factors”

Finally, timely feedback from teachers is crucial to student learning and improvement.

International School Carinthia  — Developing bright futures one child at a time.
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Learning Support and Modification

Every student learns in his or her own unique way.  ISC teachers strive to differentiate our academic

program as much as possible to meet all of our students’ needs. We realise that at times a student may

have additional needs and may therefore require extra help and support in order to access the

curriculum and make appropriate progress. In order for ISC to officially intervene and provide additional

support, a need has to firstly be identified.  Currently this happens in one of the following two ways:

A family indicates that a student has an officially diagnosed learning need.  In this case the teaching

team, in consultation with any outside agencies and the administrator with responsibility for Learning

Support, will devise and share an action plan based on the diagnosis information provided.  The action

plan will be shared with the family prior to implementation and will be reviewed and updated twice per

year. Ideally, the differentiation required by the action plan will take place in the classroom so that

students may participate fully in all lessons.  When students require more individual or small group

support, students may be pulled out from class. ISC will plan this into the student’s timetable before,

during or after school in collaboration and communication with the student’s family.  ISC families are

asked to also support their student’s learning support needs outside the academic program.  If a student

requires support from an outside specialist, ISC families are highly encouraged to follow through with

this support.

 

The class teacher identifies a learning need, which they believe is a barrier to the student making

appropriate progress.  In this case, the class teacher will submit a request for follow-up with the

administrator with responsibility for Learning Support.  The administrator will conduct one or more

observations and examine students’ work in collaboration with the referring teacher.  If the Student

Support Coordinator believes further intervention is required by a specialist, a meeting will be called

with the student’s family to present the observations and evidence gathered and collaborate with the

family.  At this stage, ISC, with the full support of the family, will make a referral to the FIDS Fachbereich

Inklusion, Diversität und Sonderpädagogik center in Carinthia. Following consultation with and

recommendations by the FIDS  a further referral may be made to School Psychology for further testing.

An action plan will be devised based on the resultant diagnosis information and recommendations and

the process will continue as explained in case number 1 above.

ISC cannot require outside testing without support from a student’s family. ISC reserves the right to

counsel students to enroll in another school when a student’s learning support needs cannot be catered

to by our learning program. ISC has developed a standardised ISC Individual Education Plan for students

requiring Learning Support and standardised criteria to determine which students should be referred.

ISC constantly strives to be informed on the procedures and processes to follow in order to gain access

to support from outside agencies within Austria.

In the MYP, students with learning support requirements may require reasonable adjustments to

assessments, such as more time, adjusted presentation of assessment or adjusted method of response.

International School Carinthia  — Developing bright futures one child at a time.
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ISC MYP Grade Reports
Twice per year, in November and April, ISC will issue Progress Reports in the middle of each
semester.  The purpose of these reports is to give a snapshot of how each student is
performing; effort, completion of work and a comment on how well the concepts are being
understood that have been taught so far during that quarter of the school year.  Due to the
nature of the MYP’s four assessment criteria needing assessed before an overall achievement
level can be determined for any subject, there are no number grades that are able to be
awarded for the Progress Reports.

Twice per year, in February and July, ISC will issue official reports regarding students’ overall
performance.  ISC will issue ISC MYP reports based on students’ overall performance on the
subject-group-specific assessment criteria and the MYP general grade descriptors.  ISC MYP
Reports will provide information about student performance in all MYP subject areas, Religion
and Lifelong Learning Seminar.  Austrian reports may be provided upon request.

To assign a general grade descriptor in each subject, MYP teachers will total a student’s final

achievement level in each criteria, add the final totals together, and convert the final total into a grade

based on a scale of 1-7 as follows:*

IB
Grade

Boundary
Guidelines

Austrian
Equivalent

Descriptor

1 1-5 5 Produces work of very limited quality. Conveys many significant
misunderstandings or lacks understanding of most concepts and
contexts. Very rarely demonstrates critical or creative thinking. Very
inflexible, rarely using knowledge or skills.

2 6-9 5 Produces work of limited quality. Expresses misunderstandings or
significant gaps in understanding for many concepts and contexts.
Infrequently demonstrates critical or creative thinking. Generally
inflexible in the use of knowledge and skills, infrequently applying
knowledge and skills.

3 10-14 4 Produces work of an acceptable quality. Communicates basic
understanding of many concepts and contexts, with occasionally
significant misunderstandings or gaps.  Begins to demonstrate some
basic critical and creative thinking. Is often inflexible in the use of
knowledge and skills, requiring support even in familiar classroom
situations.

4 15-18 3 Produces good-quality work.  Communicates basic understanding of
most concepts and contexts with few misunderstandings and minor
gaps. Often demonstrates basic critical and creative thinking. Uses
knowledge and skills with some flexibility in familiar classroom
situations, but requires support in unfamiliar situations.

5 19-23 2 Produces generally high-quality work. Communicates secure
understanding of concepts and contexts. Demonstrates critical and
creative thinking, sometimes with sophistication. Uses knowledge
and skills in familiar classroom and real-world situations and, with
support, some unfamiliar real-world situations.

6 24-27 1 Produces high-quality, occasionally innovative work. Communicates
extensive understanding of concepts and contexts. Demonstrates
critical and creative thinking, frequently with sophistication. Uses
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knowledge and skills in familiar and unfamiliar classroom and
real-world situations, often with independence.

7 28-32 1 Produces high-quality, frequently innovative work. Communicates
comprehensive, nuanced understanding of concepts and contexts.
Consistently demonstrates sophisticated critical and creative thinking.
Frequently transfers knowledge and skills with independence and
expertise in a variety of complex classroom and real-world situations.

N/A Teilgenommen Students who join ISC during the semester may not be able to be
assessed fully enough to generate an IB MYP grade.

ISC Promotion Policy
ISC adopts the policy of the Austrian system in terms of MYP promotion.  Students who receive a 3 or

above in each MYP subject on the end-of-year report will be promoted to the next MYP grade level.

Students who receive a 2 or below in one MYP subject may still be promoted to the next MYP grade

level but will be placed on academic probation and an action plan will be developed to support

improved student achievement the following year.  Students who receive a 2 or below in two or more

MYP subjects may be required to repeat the year.

Conferences

Twice per year, parents will be invited for individual conferences to discuss their child’s progress.  The

first conference will occur in November and will be a Parent-Teacher-Student Conference.  The second

conference will occur in April or May. Teachers and parents may schedule additional conferences when

necessary.

MYP Homework and Assessments

MYP students will have approximately one-hour of homework per evening.  The MYP faculty makes a

commitment to assign meaningful homework that leads towards summative assessments or helps

students practice skills and concepts to gain proficiency in their subject areas.  Each MYP class has

assessments posted on Google Classroom and Managebac where teachers and parents can see how

many assessments students have on a given day or week.   When a student is absent, it is the student’s

responsibility to clarify with the teacher what he or she has missed and make an action plan to submit

work on an agreed-upon timeline. The guideline will usually be based on one additional day of make-up

time for each day missed. For long-term absences, the MYP Coordinator will work with students and

teachers to establish a timeline to make up missed work/assessments.

MYP Study Abroad Policy

To facilitate ISC’s mission of developing international mindedness and intercultural understanding within
our students, ISC will support students to spend a semester or year studying abroad upon request.
Families are required to submit a study abroad request at least one semester prior to the proposed
semester or year abroad.  To hold a place for a student to return to the ISC program, families are
required to pay a 25% tuition deposit at the beginning of the study abroad program. When the student
returns, the deposit will be applied to the student’s tuition. If the student does not return, the deposit
will be retained by ISC, and the student’s place will be given to another student.

Students still must meet the ISC Promotion Policy (stated above) during their study abroad program.  To
fulfill this requirement, students must present reports from the institution where they studied prior to
their readmittance to ISC.
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Google Apps for Education

All MYP students must bring their own laptop devices.  Parents may request specification requirements

from the administration to inform their computer-buying decisions.  ISC MYP students will use Google

Apps as the platform for most student work on laptops, so no special software is needed for most

subjects.  Through Google Apps, students will learn the basics regarding documents, spreadsheets,

digital presentations, email, calendars, and document-sharing.  Teachers will also use Google Classroom

and Managebac to create a virtual learning environment for students throughout the school year.

ISC PASTORAL CARE

To fulfill our mission of developing internationally-minded citizens with strong characters who want to

contribute positively to our world, International School Carinthia strives to provide a comprehensive

Pastoral Care program to reinforce these goals.  At the heart of our Pastoral Care program is the Latin

concept “in loco parentis”; thus, we strive to act in the best interests of our students in every aspect of

our curriculum both in and out of the classroom.  With the IB Learner Profile at the heart of all aspects

of our curriculum, we challenge students to embrace and live up to these core values daily and

recognize students as much as possible when doing so.  We also hope to incorporate an individualized

approach to all students when implementing our Pastoral Care program as we know a “one-size-fits-all”

approach will not help all students to realize our mission.    The first person of Pastoral Care contact will

be the Team Leader of that MYP Year Level.

Essential Agreements
ISC faculty have collaborated to develop essential agreements that will bring out the best in all members

of our community.  Essential agreements are few in number, written by all group members, applicable to

a broad range of situations, understood by all group members, agreed on by all group members and

positively stated.

We want our school to be a safe and happy place for everyone in it so in the ISC Whole School Essential

Agreements we agree to do our best to:

● Respect people and property

● Be friendly and helpful

● Listen to others

● Keep your hands and feet to yourself

● Follow the cafeteria and playground routines

These Essential Agreements will be posted throughout the school as a reminder to students.

ISC MYP Subject-Teacher Essential Agreements

Each class may draw up essential agreements under the guidance of the class teacher and displayed

prominently in the classroom. When drawing up the agreements, the following expectations will be

considered and discussed with students.  In the spirit of essential agreements and promoting positive

behavior, a list of unacceptable behavior is NOT displayed in the classroom.
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MYP students are expected to:

● Be responsible, for themselves and for others

● Come prepared, both physically and mentally

● Be respectful

● Have integrity, do what they say they will

● Use the IB Learner Profile and the Approaches to Learning to guide their actions at ISC.

Technology Essential Agreements
At ISC, we strive to use technology:

● Carefully and responsibly.

● Safely and securely by protecting our passwords and personal information.

● To conduct inquiries and complete assessments.

● To visit websites related to our inquiries.

● To communicate with teachers and students about school work.

● To post or publish material related to our inquiries and assessments.

● To cite research, images, videos and music according to MLA standards.

● To organize ourselves and keep laptops and iPads organized as they have been set-up.

● To only download software and files approved by teachers.

Students must inform teachers if any inappropriate material appears via technology.

Inappropriate use of technology may result in the loss of using technology at school for a period of time

determined by teachers and the administration.

The use of mobile phones in school is restricted.  MYP students who bring a mobile phone to school

must keep the device in their lockers with the power turned off unless directly supervised by a teacher

for an in-class learning inquiry. Failure to comply with these expectations may result in disciplinary

action.

In addition, students may not wear headphones while on ISC school grounds, unless they have been

given specific permission to do so during MYP lessons, for example, when and as appropriate.

Personal Property Essential Agreements
● We want to have a trusting community where we respect each other's property.
● Everyone is expected to leave each other's property alone.
● All valuables should be stored in locked lockers during the school day.
● Students should consider what valuables they bring to school and whether they are necessary

at school.
● If anyone has taken any other person's belongings, please turn them into the Reception or

Lost and Found and no questions will be asked.
● If any item is stolen, students or their parents will be encouraged to report it to the police if it

is not found in a reasonable amount of time.
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Routines
The following routines have been established in order to promote a calm and orderly atmosphere:

Arrival Routines

● Students may start arriving from 8:15am.

● Always make sure traffic is clear before crossing the street.

● When it is raining, students may be allowed to come up to their first class early.  Teachers on

duty will notify them.

● MYP students may go upstairs at 8:15am.  During morning arrival, MYP students are asked to:

● Organize their locker.

● Gather their materials for their first lesson.

● Be on time to their first lesson at 8:30am.

Jause Routines

At the beginning of Jause Break, MYP students are asked to:

➢ Quietly go to their lockers.

➢ Gather their Jause and other items appropriate for the weather.

➢ Exit down the front (elevator) stairwell and out the back playground exit.

At the end of Jause Break, MYP students are asked to:

➢ Quickly and quietly enter the back playground entrance and go up the staircase by reception to

the locker area from 10:35am.

➢ Put away their things in their locker.

➢ Gather their materials for their next class.

➢ Be on time to their next lesson.

Jause Duty Teachers are asked to perform the following roles and responsibilities.  At the beginning of

Jause Break:

● One outside duty teacher should start their duty on the MYP floor to encourage students to be

quiet and quickly exit for MYP Jause Break down the front (elevator) stairwell.

● One teacher should go directly outside to be on duty before students enter the playground area.

● Duty teachers should actively monitor the entire outside playground area.

At the end of Jause Break:

● One teacher should lead students quietly up to the locker area and supervise students so that

they quietly organize themselves for their next lesson.

● One teacher should ensure all students have left the playground area before following students

up to the locker area and encouraging them to be on time to their next class.

On rainy days, Jause Break will be in the Homeroom (LLS room) but still supervised by Jause duty

teachers.

Cafeteria Routine/Expectations
At the beginning of MYP Lunch Break, MYP students are asked to:

➢ Quietly go to the locker area.

➢ Gather their lunch and other items appropriate for the weather.

➢ Exit down the front (elevator) stairwell and go down to the Cafeteria.
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➢ Students who have ordered lunch should quietly and orderly line up based on the directions

of the Duty teacher.

Students eating during the first lunch shift (13.25-13.45)  will bus their own dishes, clean their tables

and then obtain permission from the duty teacher to be released outside. Students eating during the

second lunch shift (13.45-14.05) will first be on the playground and come in to start their lunch in the

cafeteria after the duty teacher announces that it is time. Before being released by the duty teacher at

14.05 to return to the locker area and prepare for their block 4 class, each MYP student will need to

ensure that they have properly bussed their own dishes along with all table items and wiped the table

clean.

When signaled by the Duty teacher, all MYP students are asked to:

➢ Gather their materials for their next class.

➢ Be on time to their next lesson at 14.10.

MYP 1-3 Friday Early Release

The last instructional block ends at 13.25 every Friday.  MYP 1-3 students are expected to stay for the

regularly scheduled lunch from 13.25-14.05 unless general permission is given to the Team Leader for a

student to leave at 13.25.  This parental permission will be for the entire school year.

MYP 4 & 5 Lunchtime Campus Dismissal

● MYP 4 & 5 students who have ordered lunch in the cafeteria must remain on campus during

break and lunchtime (13:25-14:05). MYP4 & 5 students from the cafeteria list will be checked

off in the cafeteria on that day. Students on the list but not present will face disciplinary

action.

● Students who have not ordered lunch may leave campus at 13:25 through the front door of

the school next to the Office (Registration).

● Upon return, students should enter the school grounds and go to the rear of the school and

re-enter school with the rest of the MYP students.

● MYP 4 & 5 students who exit the campus must return to ISC on time for their Block 4 class (In

their Block 4 classroom, seated and with all required materials by 14:10). Students who are

tardy (late) will face disciplinary action.

● Students understand that this is a probationary measure for all MYP 4 & 5 students and that

their actions in the community reflect upon ISC as a whole.

● Complaints from the community will not be tolerated.

MYP Lunch Duty Teachers are asked to perform the following roles and responsibilities.

At the beginning of MYP Lunch Break:

● One outside duty teacher should start their duty on the MYP floor to encourage students to be

quiet and quickly exit for MYP Lunch Break down the front (elevator) stairwell. The other

outside duty teacher should go directly outside to start supervision.

● One teacher should go directly outside to be on duty before students enter the playground area.

● Both inside duty teachers should be on  duty in the Cafeteria before students enter to help the

Cafeteria Staff organize the students for lunch service.

● Duty teachers should actively monitor the students inside the Cafeteria.

At the end of MYP Lunch Break:
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● One outside duty teacher should lead students quietly up the staircase by reception to the

locker area and supervise students so that they quietly organize themselves for their next

lesson.

● One outside duty teacher should ensure all students have left the playground area before

following students up to the locker area and encouraging them to be on time to their next class.

Dismissal Routines

● MYP students will be dismissed from lessons at 15:25 and are asked to go to the locker area and

organize their area for the following day and exit out the front stairwell by the elevator

● MYP students should leave campus or report to the Good Afternoon Program.  Any MYP

student at school after 15:40 must report to the Good Afternoon Program and follow the

routines and procedures there.

ISC MYP Dress Code Policy
ISC supports the idea that MYP students should be able to express themselves as individuals while not

detracting from the school as a learning environment. In an international school with a diversity of

cultures, we also have to be mindful of the wide range of cultural attitudes towards clothing. We expect

students’ clothes, makeup, and hairstyles to be appropriate for school. Students are expected to abide

by the school's dress code, and we ask for parental assistance in monitoring this.

The points below are not meant to be exhaustive but are guidelines for what is inappropriate for school.
● Immodest attire (short skirts/shorts*, backless, low or halter tops, spaghetti straps).
● Visible underwear, whether on view or under see-through clothing.
● Torn or ripped clothes, including jeans, that show skin beneath.
● Bare midriffs.
● Clothing or jewelry depicting profane, suggestive, drug or alcohol-related words or images.
● Sunglasses worn inside the school buildings.

*The article of clothing should be at, or below, the student’s fingertips with the student’s arms hanging
loosely by his/her side.

Headwear (bandana, hats, caps, scarves) may be worn inside the school building. However, within the
classroom or teaching space this is at the discretion of the teacher.

The dress code applies during school hours, for after school co-curricular activities and when the
student is representing the school. It may be relaxed as appropriate for on or off campus activities
where the nature of the activity demands an adaptation of attire.

Students who are in violation of the dress code will be addressed by teachers or administration and
given the chance to comply with the dress code. Continued dress code violations will be reported to the
respective Team Leader for further action, including missed break times, parent conferences, and even
possible suspension.
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Promoting Positive Behavior Across the School
We believe that promotion and recognition of positive behaviors is an effective and critical approach to
building a community at the school. Various opportunities exist for students to be recognized and to
promote a culture of excellence including:

● Awards
● Recognitions
● Student leadership opportunities
● Lifelong Learning Seminar (LLS)
● Faculty and staff connections to students

To emphasize the core values of the IB Learner Profile that stand at the heart of all our programs, ISC

teachers are asked to use IB Learner Profile vocabulary when communicating with students about their

behavior.  The Learner Profile will feature heavily in daily teaching and will be reinforced by the

celebration of Learner Profile months as follows:

Month Core Value

September Inquirers

October Principled

November Thinkers

December Communicators

January Knowledgeable

February Open-Minded

March Caring

April Risk-takers

May Balanced

June Reflective

Individual student recognition is important and should be recorded. This would be done through emails,

ManageBac, awards, and commendations.

MYP Assemblies

Students will gather for assemblies at appropriate times in the weekly schedule.  These assemblies will

be organized by the ISC Student Council in collaboration with other members of the community.

Members of each class may present reflections on the unit.  Students may discuss the Learner Profile

core values, promote Service as Action performance, and recognize positive achievements and behavior

by members of the MYP community.
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Behavior Supports and Discipline

Student learning and academic success at ISC are of utmost importance. We support positive social,

emotional, and academic development through proactive approaches of communicating expectations

and celebrating exemplary performance. We believe it is crucial to communicate behavior expectations

and consequences to students, families, and staff.  We embrace the attributes of the International

Baccalaureate Learner Profile so that we guide all students to be inquirers, knowledgeable, thinkers,

communicators, principled, open-minded, risk-takers, balanced, caring and reflective. As such, we create

an environment and expectations in our school where all students feel safe and can thrive in addition to

encouraging all students to become responsible, self-regulating, contributing citizens of the school.

Students are expected to uphold the positive values of ISC and the IB through responsible actions and

behavior. When these actions do not meet the standards of ISC, a tiered level of support and discipline

will be used to help correct situations and behaviors. Teachers will address issues directly with students

to adjust behaviors, if the behaviors do not change, parents will be informed through the teacher and

further, scaled, administrative steps will be taken.

Lunch and Break Time Behavior

Behavior at lunch and break time should also be managed through the use of positive discipline

strategies.  Students are expected to follow the lunch and break time routines. Should sanctions be

needed students may be moved to another seat to finish their meal or moved to another area of the

playground. Continuous inappropriate behavior during lunch and break will result in the sanctions and

consequences, as outlined above, being issued.

Behavior Plans (also Behavior Contract)

In cases where students are referred for not following our MYP Essential Agreements, the following

procedure may be put into place:

● The Team Leader will meet with the parents and student and develop a behavior plan to address

the targeted issues that will be reinforced on a daily basis.  The teacher, student, and parents

must participate fully in this plan to support the student to participate positively in school.  The

plan will remain in place for a certain period of time agreed upon by the teacher, student and

parents.  At the end of this time period, if the student has met the goals of the behavior plan,

the student may participate fully again in the daily program.

● If the student continues not to meet the goals of the behavior plan, the teacher, student and

parent will meet with the Team Leader and an action plan will be developed that may require

the support of outside professionals and/or a suspension from school to address the issue.

● If the situation escalates further, ISC administration and staff representatives along with the

student and family will determine whether ISC is the best program for the child.

Extreme Cases

When students engage in behavior that seriously jeopardizes our safety and security or the positive

implementation of the school’s program, the Director reserves the right to intervene directly in the

matter and implement an action plan accordingly with students, parents and teachers to address the

issue appropriately.  In such cases, the Director will determine the consequences of the behavior in

communication with all parties and with the best interests of the ISC community and individuals in

mind.
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MYP Timeline and Consequences for Misbehavior:

Level 1 Behaviors:

● Speaking when others are speaking

● Not raising one’s hand to speak

● Shouting out

● Using inappropriate language

● Distracting others in class or in your immediate vicinity

● Moving around classroom when instruction is taking place

● Being disrespectful of the classroom expectations

● Assignment/Task not completed (“non-behavioral - Lunchtime Workshop,” Teacher
emails parents, loss of Jause break)

● Repeatedly unprepared for class - i.e.: student does not have assigned work or PE kit for
more than three classes

● Late to class (unexcused)
● Inappropriate computer use - i.e. games being played in class, watching movies, not

following the Technology Essential Agreements
● Phone Use (during class or in public areas)
● Unauthorized Lift Use

Level One Consequences:

1. One verbal warning given in class by teacher

2. If the disturbance continues, the teacher will record the incident on Managebac for the

Team Leader to act upon.

3. If a student receives three Level 1 notations on Managebac in a quarter, a Lunchtime

Workshop will be assigned with an email/phone call home to include a gentle reminder

of expectations

4. If after the first Lunchtime Workshop/email home, the student receives three more

notations on Managebac, the student moves to Level 2 for displaying a consistent

pattern of Level 1 Behaviors and a Behavior Contract will be set up.

Level 2 Behaviors:

● Consistent Pattern of Level 1 Behaviors -  even if they haven’t resulted in a Lunchtime

Workshop

● Student receives two Lunchtime Workshops in a quarter

● Truancy - Skipping class (first instance)
● Relational Aggression - building “secret” alliances against a member of the class
● Physical or verbal issue (level to be determined by administration)
● Failure to attend “behavioral” lunchtime workshops
● Misbehaviors off campus/Online
● Blatant disrespect toward another member of the community/Disruption of class
● Significant failure to comply with school policy
● Minor vandalism - defined as non-intentional destruction or damage to property
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Level 2 Consequences:

1. Parents to meet with Team Leader, MYP Coordinator, Head of Secondary, teacher(s) to

establish Behavior Contract

2. Behavior Contract will be in place for set period of time as established in the Behavior

Contract meeting (minimum period is one academic month)

a. When a student is on a Behavioral Contract, student is also placed upon

Conditional Probationary Enrollment status at ISC

b. Conditional Probationary Enrollment stays in effect for one semester - upon

review possibly leading to expulsion from ISC

3. If in the duration of the Behavior Contract, the student receives three Level 1 or two

Level 2 or 1 Level 3 notation(s), the student moves to Level 3 for displaying consistent

pattern of Level 2 behavior

4. If a student is placed on a Behavior Contract two times in an academic year, the student

moves to Level 3 for displaying a consistent pattern of Level 2 behavior

Level 3 Behaviors:

● Consistent pattern of Level 2 behaviors (repeated violations of Technology Essential

Agreements, lateness, class disruption, etc...)

● Student does not complete or breaches the Behavioral Contract

● Bullying - (actions/behaviors are unwanted, they are repeated after being told to stop
by individuals or teachers, it represents a power imbalance between people)

● Blatant verbal or physical harassment of students, staff, or visitors to the school
● Persistent willful disruption or anti-social behavior
● Significant or persistent vandalism - intentional damage or destruction to property
● Inappropriate behavior determined by the Student Handbook
● Truancy from class (skipping any lesson w/o permission) more than three times in a

school year.

Level 3 Consequences:

1. First case of Level 3 behavior: One-Day In-School or Out-of-School Suspension - decided

by administration as a result of action

2. Second case of Level 3 behavior: Three-Day Out-of-School Suspension

3. For every case of Level 3 behavior: Parents to meet to discuss student actions and next

steps

4. Is ISC the best learning environment for this student?

5. Disciplinary team to meet to discuss Conditional Probationary enrollment for student

and decide upon student’s future at ISC

6. Possible Expulsion

7. Depending on the nature of Level 3 behavior, as determined by the Disciplinary Team,

this process might be expedited and/or all steps may not followed

Non-negotiable Behaviors

● Illegal behavior - according to local/national laws
● On campus use/possession/sale/distribution of substances (including alcohol, drugs

whether prescribed or otherwise, cigarettes, any controlled substances, etc.)
● Other inappropriate behavior determined by school administration in accordance with

the Student Handbook
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Consequences for these actions:

● Disciplinary team meets to discuss issue and review student file

● Parents and students called in

● Expulsion likely

Lunchtime Workshops:

A Lunchtime Workshop is a classroom strategy used for two reasons:

1) A “non-behavioral” Lunchtime Workshop is set in the middle of the day providing

students time to finish assignments (including summative assessments) that were past

due, but not finished. These are organized by the teacher and an email is sent out

alerting the parents of the action.

2) A “behavioral” Lunchtime Workshop is used for those occasions in which classroom

management and discussions with the student are not being effective or where the

teacher needs a more immediate consequence based upon the action in the room. A

Lunchtime Workshop is not the first behavioral management tactic used in the

classroom. These are organized by the teacher and an email is sent out alerting the

parents of the action.

Behavioral Contract (plan):

A Behavioral Contract is an agreement between the student, parents, and school about the

student’s continuing enrollment. The Behavioral Contract, or plan, addresses targeted issues to

be monitored closely by the school and the student.The teacher, student, and parents must

participate fully in this plan to support the student to participate positively in school.  The plan

will remain in place for a certain period of time agreed upon by the teacher, student, and

parents.  At the end of this time period, if the student has met the goals of the behavior plan,

the student may participate fully again in the daily program.

Conditional Probationary Enrollment:

Conditional Probationary Enrollment (CPE) is a status in which a student has their case/file

reviewed on a semi-yearly basis. A minimum time for a CPE is one full academic semester (20

academic weeks). If an event occurs mid-semester, the student still needs to complete the 20

weeks - not just to the end of the semester - and not including holidays. The CPE may require a

longer term than the minimum - this will be assigned by the administration.

In-School Suspension:

In-School Suspension is a regulated, monitored, time when a student will not participate directly

in academic subjects in a classroom with other students. They are not allowed to participate in

the normal school day because their continued attendance may further disrupt or endanger

others. They are expected to be on campus in this event.

Out-of-school Suspension:

Out of School Suspension is when students are asked to leave school grounds for a determined

amount of time due to actions or behaviors at school. Students may only return to campus after

parents and the school administration have met to design a Behavioral Contract.
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Expulsion:

Expulsion is when a student’s enrollment at ISC is terminated and the student is no longer

welcome to participate in the academic programs offered.

ISC OPERATION PROCEDURES

Day-to-Day Operations
Arrival (8.00-8.30)

Students may begin arriving at school starting at 8.00. MYP students may go upstairs at 8:15 in order to

bring their bags, coats, shoes, and sports kit to their locker and organize themselves in order to be fully

prepared and on time for the first lesson.

Lifelong Learning Seminar (LLS) (8:30-8:55)

Lifelong Learning Seminar is a main focus area for ISC MYP students to develop the skills, values, &

behaviors that are essential to developing well-balanced, caring, open-minded, & principled citizens.

The course is designed to meet the needs of 21st century students through reflection on the IB Learner

Profile and the MYP Approaches to Learning. Teachers use role playing and examples to help address

these attributes and teach the lessons using the Positive Action Program.

Service as Action (SA) is an important program at ISC requiring students to take an active role in the

communities in which they live.  The program is designed to allow students to recognize the value of

internal & external community service. ISC believes that being in service to others is an important

component to our curricular program demonstrating strong character formation.  Students complete

the SA requirements through the selection of a project (investigation), planning the service activities,

taking action to do the service, and reflecting upon the results. Students in different years of the MYP

will have slightly different requirements. Responsible citizenship, as well as knowledge of the world

around them, is a main goal of the SA program. While students will be provided with some regular time

to complete their reflections on their chosen SA activities during LLS, it is the responsibility of each

student, with the guidance of the SA Coordinator and LLS Teacher, to fulfill the SA requirements:

1. 2 SA days (1 per semester)
2. Individual SA as part of a unit is required in MYP 1, 2 & 4 (one per year)
3. MYP 3: Community Project
4. MYP 5: Personal Project with service approach or linked to a Unit
5. Service opportunities in school (Student council, International Award, Library, Study buddies,

Lab assistance, school/church services….)
6. Other individual service opportunities outside of school that involved actions which are of

service to a community in which the student belongs.

Jause Pause (10:20-10:35)

In Austria, many people take a morning break to have a snack called a “jause.”  This is an opportunity for

students to eat and relax between lessons in the morning.  Students must bring their “jause” from

home.  Jause will normally take place outside. In poor weather, jause will take place in the LLS rooms

and teachers will supervise the hallway and classrooms to make sure students are safe and clean up

after themselves.
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Lunch MYP (13:25-14:05)

Every day, the school will be provided lunch via our catering service in our cafeteria.  The ISC lunch staff

will facilitate service and clean-up of the lunch room.  Lunch supervision will also be provided by two

teachers.  MYP students are expected to support lunch clean-up daily.

Dismissal (15.25)

Students may be picked up or leave at 15.30 or after being dismissed by their last block teacher.  To help

keep all ISC students safe and alleviate congestion at the end of the school day, MYP parents who pick

up their children are asked to have their children walk to the Marietta parking lot and meet them there.

Cleaning staff will remove any items left outside lockers and put them in a lost and found box

accordingly.

Good Afternoon Program 15.30-17.00

Students have the opportunity to participate in the ISC Good Afternoon program or After-School

Activities starting at 15.30.  All MYP students staying past 15:40 are required to report to the cafeteria.

MYP students may work on their homework during this time.  They may also choose to go outside when

the rest of the Good Afternoon Program students are outside.  Students are asked not to use their

phones during the Good Afternoon Program but may use their computers to work on homework and

projects.  Students will ensure that the areas are kept tidy and clean. Any MYP students in the building

after 15:40 need to be in the cafeteria or will be asked to  leave campus if they are traveling on their

own away from ISC.

After-School Activities (ASA’s) (15:30 start)

ISC strives to offer an After-School Activities program to expose MYP students to a wide variety of

sports, arts, music, language, outdoor, and wellness pursuits to promote a balanced lifestyle and offer

students an opportunity to sample many different programs to determine what areas they may want to

specialize in as they grow older.  ISC will offer some After-School Activities throughout the year, such as

music instrument lessons or sports and others.  Students will have a one-week trial period to determine

whether they want to fully participate in an After-School Activity.  If they choose to participate in the

program, families will be invoiced once for the entire semester. ASA’s vary in length and can end as late

as 17.00.

After-School Activities will begin in October.  Students must register for ASA’s at extra cost depending on

the program, and these will change each semester.  The Good Afternoon Program and ASA teachers

must organize their activities so that students are ready to leave campus at 17.00 latest.  Parents are

asked to ensure that the children are at ISC no later than 17.00 daily.

MYP Locker Assignments

Each student has been assigned a locker for the school year.  MYP students are kindly asked to store all

their belongings in their locker and secure it with their own lock.  They are asked to organize themselves

and their materials to help them be successful and also to keep the school looking neat and organized

for all.  If students lose their key or forget their lock code, the lock will be cut open by the ISC Schulwart,

and students must replace the lock at their own cost.  MYP students are responsible for ensuring that

lockers are in good order for themselves and also future ISC students using them.
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Attendance Policy
For the safety and security of our students and to track academic progress, it is important to maintain

accurate attendance records by having all absences recorded by parents in the EDWIN portal.  Teachers

will take attendance daily by 9.00 as follows:

● Present: Student is present and accounted for in class.

● Absent: Student is not present in class by 9.00.

● Late: Student arrived late. Late arrival students must report to the office prior to going to class.

● Dismissed: Student left before the end of the school day for some reason.

● Sports: Student is attending an ISC-sponsored sporting event off-campus.

● Field Trip: Student is attending an ISC-sponsored field trip off-campus.

If a student is absent, teachers will send a note to the Reception. At 9.00, the Administrative Assistant

will check to make sure all attendance has been reported and make contact if a child is missing and has

not been reported absent.  If students are consistently tardy or absent, the Team Leader may call a

meeting with parents.  Students’ attendance records will be reported on Report Cards.

Reporting Absences and Early Pick-Ups

All teachers take attendance daily by 9.00.  Parents are asked to please use EDWIN to report absences.

Please inform the office directly regarding absences or the need for children to be picked up during the

school day by this time.  When parents need to pick up students early, the absence must be logged in

EDWIN prior to the student’s departure from ISC.

When students are absent due to illness for three or more days, parents are asked to provide a doctor’s

note to the Reception (office@isc.ac.at) upon the student’s return to school.  ISC families are asked to

schedule medical, dental and vision appointments outside of school hours as much as possible.

Excused Absences and Unexcused Absences

All absences related to illness and family emergencies or to facilitate state requirements will be

considered excused absences. In addition, absences related to a student’s participation in an academic,

religious, sports, music or art program that cannot be organized at another time may also be excused

upon request from the Head of Secondary. All other absences that do not meet these criteria must be

referred to the Head of Secondary and may be considered unexcused absences upon review. ISC families

are asked to strictly observe the school holiday calendar. Requests for additional excused holiday

absences may not be granted and will be considered unexcused. Upon 10 absences, the MYP

Coordinator will consult with the family. Upon 20 absences, the Head of Secondary will consult with the

family. When students are absent regardless of excused or unexcused absences for 30 days or more,

families will be consulted by the Director, and students may be required to repeat the school year.

Curriculum Enrichment Experiences

ISC programs strive to offer our students an interactive educational program with local, regional and

global perspectives.  To meet this goal, teachers will organize curriculum enrichment experiences in MYP

with a goal of at least one for every subject every semester.  Likewise, specialist teachers may also plan

curriculum enrichment experiences to enhance our curriculum once per semester.  A curriculum

enrichment experience may consist of one of the following opportunities:
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● A curriculum trip

● An in-school workshop, performance or program

● A visit from an expert or specialist relevant to a unit

● A virtual experience provided through technology

Curriculum trips will be chaperoned by ISC teachers and may be accompanied by ISC parents upon

request.  Parents will always receive a minimum one-week’s advance notice about curriculum trips and

be requested to submit a permission slip to authorize the school for this purpose and provide

emergency contact information.

Lunch Program

ISC has contracted Kulterer Catering service to provide a warm, healthy lunch program for our students

daily.  At the beginning of the school year, ISC families are asked to sign their students up for the lunch

program via EDWIN.  Every day, students may choose between three lunch options:  a meat option, a

vegetarian option, or an option catering for food allergies.  Parents are asked to select their children’s

menus for the month as requested via EDWIN and keep their students reminded of their selections each

day.  Parents must order lunch on time for students each month, or students will have to bring their own

lunch until the following month.

If students choose not to participate in the ISC lunch program, they may bring lunch every day from

home. However, ISC will not be able to provide access to a microwave or cooking supplies for

students who bring their own lunch.

ISC families will be invoiced monthly for lunch and asked to pay via direct debit.  When families provide

advance notice of absences, they may cancel lunch via EDWIN accordingly.

International School Carinthia  — Developing bright futures one child at a time.



ISC IB MIDDLE YEARS PROGRAMME HANDBOOK

33

COMMUNICATION POLICY

Communication Essential Agreements
At ISC, we are committed to creating a culture where communication is always:

■ Respectful

■ Timely

■ Clear

■ Specific

■ Thoughtful

■ Concise

■ Solution-Oriented

Verbal Communication
● All staff make a commitment not to interrupt lessons, except in cases of emergency or to briefly

share resources.

● Confidentiality of students, parents, other staff members, and stakeholders must be highly

considered. Ideally, all confidential conversations involving stakeholders take place in

appropriate places on the school campus.

● Individual matters regarding employment should be addressed specifically to the appropriate

Head of Primary or Secondary, Director of Management, or Director in a 1:1 meeting.

● Schedule critical conversations in advance with stakeholders rather than on-the-spot.

Email and Mobile Communication
● Any digital communication shared in relation to ISC roles and responsibilities must conform to

professional standards and etiquette.

● All staff make a commitment to check email prior to the start of the school day by 8:25 and at

the end of the school day by 16:00.

● The goal is to respond to all emails within 24 hours of the next possible business day.  In cases

where more time is needed to resolve an email, a simple email stating a proposed timeline for

resolution can meet the 24-hour requirement.

● “Less is more” in terms of email communication with parents.  If it cannot be clarified easily in

an email message, consider a phone, video, or face-to-face meeting to avoid unnecessary

conflicts or misunderstandings.

● Teachers are not expected to check email during lessons, except for attendance registration

purposes.

● External group or multiple group emails to parents should only be sent via ManageBac or

Google Classroom.

● Any external emails to individual parents must have “ISC” in the subject line.  Please ensure that

people are appropriately addressed in CC or BCC for data protection purposes.

● Try to bundle emails into one and make sure to respond within conversation threads to keep

emails on the same topic part of the same conversation.

● Internally, please only use Google Drive and Google Apps to share documents rather than

sending attachments and try to avoid sending large file-sized attachments as much as possible.

● Teaching staff are asked not to use mobile devices during teaching or supervision, except to

facilitate learning or in cases of emergencies.
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Communication with ISC Families
In addition to our formal reporting process twice per year, ISC faculty have committed to the following

when communicating with ISC families:

● An introductory Parents’ evening in September

● Parent-Teacher conferences in November

● Student-Led conferences in April/May

● Parent Workshops and Information Evenings throughout the year

● Google Meets may be used when necessary or more convenient to facilitate information

sharing.

ISC faculty will be asked to be available and responsive regarding student achievement and issues arising

at school as follows:

● ISC faculty email addresses will be shared on the parent portal located on the ISC website and in

the Friday Newsletter.  Parents are invited to contact teachers via email.

● As much as possible, ISC faculty are asked to be available to parents to communicate about

student progress throughout the school year.

● In many cases, phone, videoconference, or in-person meetings are preferable to email

exchanges.  Depending on the severity of the issue, more personalized communication is

recommended to avoid misunderstandings and unnecessary conflict.  Follow-up written records

of meetings are highly advised to ensure communication and action plans are clear and

understood by all parties.

ISC staff parents are requested to schedule meetings with their children’s teachers at mutually

convenient times and be explicit

about the roles they are playing during those meetings.

Emergencies
Any information that a staff member considers to compromise the safety and security of any

stakeholder of the school must be shared with a member of the leadership team or the Director as soon

as possible verbally or in writing depending on the nature of the situation.

Digital Communication
ISC staff will communicate with students and parents using the following digital platforms:

PYP: Seesaw, Friday Newsletter, email, ManageBac, Google Meet, telephone calls

MYP: ManageBac, Google Classroom, Google Sites, Friday Newsletter, email, Google Meet, telephone

calls

DP: ManageBac, Friday Newsletter, email, Google Meet, telephone calls

Administration: Friday Newsletter, email, telephone calls, Google Meet, edwin for attendance and

invoicing, ManageBac

Friday Newsletter
The Leadership Team and members of staff will collaborate on a weekly newsletter to keep the ISC

community informed about ISC’s programs and developments.  A calendar will be generated at the

beginning of the year to provide focus for each issue of the Newsletter so that all programs feature
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equally within it.  The goal is for the Friday Newsletter to be distributed at dismissal time on Friday each

week during the school year, except for short weeks or holidays.  Staff and parents are requested to

submit articles to by 12:00 on Thursdays.Anne Béal

Website
The goal of the ISC website is to be the main communication tool of International School Carinthia for

external visitors.  The Administration will strive to keep the website updated as much as possible to

inform interested visitors about our programs.  All communication should direct interested visitors to

our website for detailed information about upcoming events and updates to our programs.

Parent Portal
The goal of the Parent Portal is to provide free access to the Parent Association’s work and documents.

Login details are provided via the Newsletter.

ManageBac
PYP: ManageBac will be used for curriculum planning and reporting, and behavioral monitoring.  Parents

have access to see unit overviews and dates of upcoming assessments.  Parents should make sure they

have access to the platform to view student reports published at the end of each semester.

MYP: ManageBac will be used for curriculum planning and reporting, and behavioral monitoring.

Parents have access to see unit overviews and dates of upcoming summative and formative

assessments.  Parents should make sure they have access to the platform to view student reports

published at the end of each semester.

DP: ManageBac is the main learning platform for DP students, and Google Classroom is no longer used.

Parents can find units, lesson materials, timetables, attendance data, tasks, grades, reports, and a

calendar of assessments on ManageBac.

Google Classroom
In MYP, Google Classroom is used as the platform for teachers to communicate to their students

regarding individual lesson objectives, content, assignments and homework. The Stream section is used

for lesson content on a daily or weekly basis.  The Classwork section is used for any work that the

student is expected to complete outside of class; “homework”. Students are responsible for organizing

their homework in each class by using their Google Calendar.  Parents are encouraged to use Google

Classroom as a tool to support their child by receiving updates in their personal email daily or weekly.

Google Meet
Google Meet is the preferred method for online conferencing at ISC.  The application can be used to

schedule parent meetings, student conferences, and any other communication that may need to take

place virtually.

Print Media
ISC will develop articles to publish in local and international media outlets to promote its programs.

Monthly, ISC students and teachers will collaborate on articles to publish in the Veldner Zeitung.  These

articles will be shared with relevant students and staff for review prior to publishing.
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Social Media
The Administration and Social Media Group will maintain an active social media presence to

communicate highlights about our programs.  Teachers are welcome to send suggestions for social

media content to the Administration.  ISC social media will not be used to communicate with parents.

ISC staff may only interact with ISC students via the ISC-sanctioned platforms listed above strictly for

educational purposes.  ISC staff may not interact with students via social media platforms, such as

Facebook, Instagram, WhatsApp, or others.  ISC staff are highly cautioned about engaging with parents

via social media.  In addition, sharing any student images or student data by staff via social media is

strictly forbidden according to the GDPR.

ISC is not responsible for WhatsApp or social media groups created by parents. The content of the

grade-level groups are managed privately and will not be used for official communication purposes from

the ISC administration.

Teachers who are also parents at ISC may join WhatsApp groups and participate in the groups as parents

not as spokespeople for the ISC administration and staff.

Policies
ISC policies are always in a state of review and change.  Staff must access the most current policies via

the ISC Google Drive Policies Folder.  They will always be in PDF form and labelled LIVE.

Parent Communication Protocol

ISC recognises the importance of strong partnerships between schools and families.  ISC expects all

stakeholders to embrace the mission and vision of ISC and the IB.  The IB Learner Profile is at the core of

all we strive to be:

Inquirers, Knowledgeable, Thinkers, Communicators, Principled, Open-Minded, Caring, Risk-takers,

Balanced, and Reflective.

These attributes provide the grounding for how we model effective two-way communication  in

different scenarios (e.g. Parent-ISC Staff, Parent-Parent, Parent-Student, Teacher-Student).  Parents are

always asked to contact staff members directly about issues or concerns before escalating them to the

senior leadership team.

We understand that effective two-way communication is:

● Respectful

● Timely

● Clear

● Specific

● Thoughtful

● Concise

● Solution-Oriented

● In the best interests of student learning and the school community
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It is an expectation that all members of the ISC community conduct themselves in a positive,

solution-oriented manner and avoid public actions or criticism that disparage the school or its

employees.
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DATA PROTECTION
As per the new European General Data Protection Regulation, we would like to inform you and give you
details about the use of your data and your children’s data at ISC.

Purpose of Data Processing
As a school, we are using your data in order to process the following:

● School administration (admission, email, lunch, bus, after school activities, afternoon care)
● Accounting
● Reports
● Class division and Timetable
● Land Kärnten administration

We need your data to comply with the school’s legal obligations.

Description of Data Collected at ISC
● Last name and first name (parents and

children)
● Address
● Date of Birth (children)
● emails (parents)
● Telephone numbers (parents)
● Religion (children)
● Social security number (children)
● Health issues (children)

● Vaccinations (children)
● Languages (parents and children)
● Previous schools attended (children)
● Bank data (parents)
● Nationalities (parents and children)
● Place of birth (children)
● Cultural background (children)
● Emergency contact information

Beneficiaries
Only administration employees, teachers and the director will internally use your data.

Data transfer to third party
We would like to inform you that we will share your personal data with:

● Austrian Authorities
● Our software database
● Our cooperation partners
● Our assessment partners

Data cancellation
ISC Students:  The data will be kept 60 years after the child left the school

Admission Students:
● The data will be cancelled after one year (electronically and in paper form)
● The admissions excel documents will be anonymized for statistics

Your legal rights
We would like to inform you that you have the right of information, correction, cancellation, restriction,
data transfer and opposition ( Art 16-21 DSGVO ).

Right of appeal
We would like to inform you that you have the right to appeal to the Österreichische
Datenschutzbehörde, if you consider that the processing of your personal data has been inappropriate.
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Österreichische Datenschutzbehörde

Wickenburggasse 8

1080 Wien

Telefon: +43 1 52 152-0

email: dsb@dsb.gv.at

You can contact us any time if you need further information:

Data Protection Officer
Ms Anne Béal
a.beal@isc.ac.at
04274.52471.10
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APPENDICES

In the MYP Handbook appendix, parents may reference the core policies that support the ISC academic

program.  These policies are required by the International Baccalaureate Organization (IBO) and are

under review by the ISC pedagogical team on a regular basis.  They guide ISC practices in fundamental

ways and are in alignment with IBO Standards and Practices accordingly.

ISC LANGUAGE POLICY

ISC Language Philosophy
At ISC, we believe the following about language learning and development:

● Linguistic diversity is highly valued in our community.
● Multilingualism is viewed as an opportunity to create a dynamic learning environment

for students and is encouraged in the classroom.
● Language learning plays a strong role in developing intercultural awareness and

international mindedness.
● Every teacher and administrator is a language teacher.
● Language for Learning should be actively identified by every subject teacher, including

command terms, subject specific vocabulary, and key concepts.
● Language learning and teaching should happen at school and at home.
● Teachers and parents require ongoing updates regarding the latest research in language

development to support language learning at school and at home.
● Each student should have a language pathway that is suited to their needs, and their

progress should be tracked to ensure access to a Language and Literature course.
● ISC uses Language Phase Levels as described in The Common European Framework of

Reference (usually abbreviated to the CEFR or CEF)
● There are different ways to learn languages, and teachers should actively explore

differentiated strategies in their teaching
● Language Acquisition progresses towards the study of Language and Literature
● Students are all on their own language journeys and we celebrate language learning at

all phases of the language-learning continuum.

These beliefs will guide the ISC community in developing, implementing and supporting the ISC
Language Policy and ISC Language Curriculum.

Whole School Language Practices
Language Learning and Teaching - Best Practices
At ISC, students and teachers strive to engage in research-based best practices when learning
and teaching languages.  Speaking, listening, reading, writing and visual language are the main
focus of ISC’s language programs. These are interrelated in their presentation and outcome.
English, German, UOI and specialist subjects focus on teaching interdisciplinary language skills.
A collaborative approach is key to achieving this.  In ISC’s language programs, we expect to
observe and experience the following best practices on a daily basis:
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Integrated approach to language development

Encourage appropriate cooperative discussion in the classroom

Learners create to publish and share with audiences other than the teacher

Use task and performance-based rubrics to know and understand the assessment criteria

Use portfolios to set goals, collect evidence of learning and development, self-assess
proficiency and guide reflection

Speaking and Listening

Spoken language is the first step in achieving competent communication. It precedes reading
and writing.

A teaching approach that encourages oral communication

Encouraging cooperative communication within the classroom

Use language for creative problem-solving

Making mistakes in language is seen as necessary and inevitable in learning a language.

Reading Writing

reading for meaning writing as a process

making culturally diverse reading material
available

students engaged in spontaneous writing

teaching students to read and research using
multimedia resources

embedded grammar taught using inductive
methods

A literature-based approach to reading and
learning language with student-selected
reading materials

Develop a range of independent spelling
strategies

focus on meaning when reading focus on meaning when writing

nurture appreciation of the richness of
language

present a variety of scaffolded learning
experiences to build writing practice

teach students to read and research
using multimedia resources

provide a range of assessment methods such
as portfolio, writing sample analysis,
response journal, etc.

To consistently improve language learning and teaching outcomes, all teachers will be
encouraged to develop, maintain and monitor professional development plans as part of the
ongoing ISC review and reflection process.  Teachers will be supported to attend IB and other
relevant professional development training programs, share their learning with colleagues, and
implement best practices in language learning within their programs.  Throughout the
academic year, all teachers will participate in regular collaborative planning meetings within
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and across disciplines to review the curriculum and reinforce language learning and teaching
best practices.

Language Profile
ISC aspires to offer the following languages via its academic programs:

● English is the main language of instruction across the ISC Primary Years Programme
(PYP), Middle Years Programme (MYP) and Diploma Programme (DP).

● All PYP and MYP students will be required to study German based on the school’s
location in Carinthia, and provision will be made to accommodate all PYP and MYP
phases of German.  Students may waive the German requirement to study another
language to meet the academic requirements of the DP.

● Starting in MYP 1, students will be given the opportunity to study Italian as a third
language.  In MYP 4, students will be given the opportunity to study Latin.

● Throughout the ISC academic program, ISC will strive to support all students to study
their mother-tongue language as part of or in addition to the academic program.

Since English is the main language of instruction, all communication about the academic
program will be published or transmitted in English.  Translations of policy documents and
handbooks may also be provided in German when possible.  German translators will also be
made available during parents’ evenings and individual meetings with ISC families upon
request.  Parents and students speaking other languages may always request that a translator
be present at official meetings with teachers or administrators to facilitate clear and open
dialogue.

Within the classroom, teachers and students will develop Essential Agreements regarding
communication.  During academic lessons, students and teachers will be expected to
communicate as much as possible within the language of instruction.  To enrich the learning
experience, students will also be encouraged to communicate about and reflect on their
learning in their mother-tongue language.  Outside of the classroom, ISC community members
are welcome to communicate in their mother-tongue languages as long as the communication
is in line with the school’s values and philosophy.

Language Tracking
During the admissions process, ISC will identify students’ mother-tongue languages and assess
their ability in languages of instruction to determine their language phase in each language of
instruction. If the Admissions Committee determines that a student will be unable to attain the
level of proficiency in English required to successfully complete the ISC academic program in DP
2 based on the student’s age/grade level at time of admission, the student will be denied
admission to ISC accordingly.

Transdisciplinary/Interdisciplinary Nature of Language Learning
Language learning does not merely take place in subject-specific language lessons.  Each
subject area in the ISC curriculum has its own specific terminology, and thus, all teachers are
expected to be language teachers.  From a subject-specific perspective, all teachers are
expected to lead students towards cognitive academic language proficiency (CALP).  In addition
to learning subject-specific vocabulary, students need to learn how to use academic language
effectively within each subject area.  Ample time must be given in each course for students to
analyze and interpret subject-specific language so that they may consistently enhance CALP.
From an interdisciplinary teaching and learning perspective, this means all teachers must
consistently collaborate when developing the curriculum and share best practices to ensure the

International School Carinthia  — Developing bright futures one child at a time.



ISC IB MIDDLE YEARS PROGRAMME HANDBOOK

43

faculty is working as a team to develop students’ CALP effectively across the curriculum.  All
teachers are also expected to review students’ ISC Language Plans to ensure they are
differentiating instruction effectively for all students.

Language Coordination
Approximately 90% of ISC students are not native English speakers.  Based on individual and
class needs, a certain amount of time will be devoted to supporting instruction within each
class depending on the abilities of the students.  This will consist of differentiated in-class
language teaching, as well as the possibility of small-group or individual programs for new
English speakers supported by the EAL Coordinator and/or the teaching assistant either in class
or as part of a withdrawal group.  The EAL Coordinator, teachers and teaching assistants will
collaborate to ensure differentiation plans are being implemented and maintained.  In addition,
ISC also supports mother-tongue language learning through supervising and facilitating as many
mother-tongue language programs as  possible.

ÖSD Certification
Since March 2020, ISC is an official ÖSD exam center for German as a Foreign Language exams.
The ÖSD (Österreichisches Sprachdiplom) provides a wide range of internationally recognized
exams that are accepted worldwide by universities, employers, professional bodies and
governments. The exams are based on the guidelines of the Common European Framework of
Reference for Languages (CEFR), starting at A1 for beginners through to C2 for professional
language skills at the highest. For the time being, ISC is authorized to examine on level A1, A2
and B1 and will increase the offer as necessary. Exams will be offered twice a year, depending
on the student's needs. More information can be found on www.osd.at

Which phase for which year group?

Prüfung Alter Phase/Klasse

A1 Österreich Ab 14 Jahren MYP 4, end of Phase 2
MYP 5, eAssessment

A2 Österreich Ab 14 Jahren MYP 4, end of Phase 3
MYP 5, eAssessment

Kid 1 Ab 10 Jahren MYP 1, 2, 3: Entrance exam for Phase 2
PYP 5: Entrance exam for MYP 1, Phase 3

Kid 2 Ab 10 Jahren MYP 1, 2, 3: Entrance exam for Phase 3
PYP 5: Entrance exam for MYP 1, Phase 4

B1 Jugendliche Ab 12 Jahren MYP 4, end of Phase 4
MYP 5, eAssessment

B2 Jugendliche Ab 14 Jahren Diploma Programme - HL
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Language Programs
As much as possible, students will be integrated into the academic program taught in English
and supported via differentiation and small-group language instruction.  In the German
program, students will be taught in a language class that can easily facilitate instruction at each
student’s phase level.  In Italian Acquisition, students will be taught in a phase level that meets
their needs whenever possible.

Media Center Resources
The Media Center at ISC is an integral part of language learning. Media are available in English,
German and Italian enabling pupils to carry out research for UOI.  Media will also be available in
mother-tongue languages. The aim is that this multilingual library will establish a lifelong love
of reading.

Classroom libraries are established and rotated periodically to support the learning within the
classroom as appropriate.  These books are used in conjunction with the ISC approaches to
reading (Oxford Reading Tree, RAZ-Kids, Readers Workshop), and students are encouraged to
read a variety of genres whilst familiarising themselves with popular authors.

In the digital age, students will also develop literacy and research skills using multimedia library
resources via e-readers, iPads and laptops.

Assessment Practices
ISC language teachers will observe and implement the assessment philosophy and practices
outlined in the ISC Assessment Policy.  Students’ language phase levels will be documented on
their language plans and reported accordingly on semester report cards.  Students must have
summative assessments in all assessed categories of target language programs once per
semester.  Each semester, each student’s placement level in target languages will be reviewed
by language teachers and administrators to determine whether students will remain at their
current phase level or advance to the next phase level.  Advancement within the language
program may result in mainstreaming, changes in language differentiation, or a complete
change of language course.
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Middle Years Program (MYP) Language Practices
MYP Language Programs
In MYP English, German and Italian language programs, students will have the opportunity to
take language courses based on the following language phase levels informed by the MYP
Language Acquisition (LA) and MYP Language and Literature (L&L) subject guides:

Class / Course LA 1-2 LA 3-4 LA 5-6 L&L

MYP 1 English, German,
Italian

English, German English, German English, German

MYP 2 English, German,
Italian

English, German English, German English, German

MYP 3 English, German English, German,
Italian

English,German English, German

MYP 4 German, Italian English, German,
Italian

English, German English, German

MYP 5 German German, Italian English, German,
Italian

English, German

The table above has the following implications for the ISC Admissions Policy:
● Students who do not perform at a Phase 3-4 level in English may not participate in

Italian language instruction.
● Students who do not qualify for placement in a Phase 3 level English Acquisition course

may not be admitted to MYP 4 or higher grade levels.

IB English Language Continuum Pathway

Phase MYP DP

Phase 1 Language acquisition Ab initio

Phase 2 Language acquisition Ab initio
Language B SL

Phase 3 Language acquisition Language B SL

Phase 4 Language acquisition Language B SL/HL

Phase 5 Language acquisition Language B SL/HL

Phase 6 Language and Literature

It is required that the student has at least
two semesters in MYP language and
literature before starting Language A:
language and literature SL/HL. If a student
has not started Language and Literature by
the first semester of MYP5, that student

Language A: language and literature SL/HL
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should remain in MYP 5 Language
Acquisition and then take Language B in
the DP.

If a student who has neither English nor German as a mother tongue is planning on taking the
IBDP, the student should be placed in English Language and Literature at the beginning of MYP
5 even if that student does not meet the criteria above. If a student is planning on completing
the high school diploma and not the IBDP, that student can stay in Language Acquisition.

Process for moving a student from English Language Acquisition to Language and Literature in
MYP 1-4
Once a student’s teachers have determined that the student should be considered for
movement from Language Acquisition to Language and Literature, the following three pieces of
evidence will be considered by a committee comprised of the heads of departments and the
classroom teachers:

● WIDA Level 5
● Phase 5 on the Phase-specific language acquisition objectives tables on pages 11-14 of

Language Acquisition Guide (or the MYP language acquisition global proficiency table on
page 25 of the Language Acquisition Guide) (or the Continuums found on pages 28-35) ,
as determined by the student’s teacher(s) and evidenced through the student’s work

● At phase 5, they should earn a grade of 6 on the class grade

This committee will make its recommendation and then forward that to the MYP Coordinator
and Head of Secondary for their approval.

Placement: Students Moving from PYP5 to MYP1
For students moving from PYP 5 to MYP1, English mother-tongue students or other students
with significant English language proficiency can enter MYP at the language and literature level.
All other students will enter the MYP at the language acquisition level. For students who do not
have English as a home language the following criteria will determine course placement and/or
phase:

● WIDA score
● Running Records (Kaeden)
● Writing examples

Placement: Students new to ISC
MYP students new to ISC will take two placement tests to determine the phase and/or the
language courses the student will follow.

● WIDA
● ISC English Language Proficiency Assessment

MLA Guidelines Summary
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For referencing and bibliography purposes, ISC students and teachers will follow the Modern
Language Association style.

Basics

Your list of works cited should begin at the end of the paper on a new page with the centered
title, Works Cited.

Alphabetize the entries in your list by the author's last name, using the letter-by-letter system.
If the author's name is unknown, alphabetize by the title.

For dates, spell out the names of months in the text of your paper, but abbreviate them in the
list of works cited, except for May, June, and July.

Use either the day-month-year style (22 July 1999) OR

Use the month-day-year style (July 22, 1999) and be consistent!

Underlining or Italics?

When using a computer publication names should be in italics.

Hanging Indentation?

Use block layout. Take a new line for a new paragraph.

Capitalization and Punctuation

The MLA guidelines specify using title case capitalization.

This means capitalize the first words, the last words, and all principal words, including those
that follow hyphens in compound terms. Eg. The Little House on the Prairie.

Separate author, title, and publication information with a full stop, followed by one space.

Use a colon and a space to separate a title from a subtitle.

Include other kinds of punctuation only if it is part of the title. Use quotation marks to indicate
the titles of short works appearing within larger works (e.g., "Memories of
Childhood." American Short Stories).

Also use quotation marks for titles of unpublished works and songs.

Format Examples

Books

Format:

● Author's last name, first name. 
● Book title.
● Additional information:

o City of publication,
o Publishing company,
o publication date.

Examples:

Allen, Thomas B. Vanishing Wildlife of North America. Washington, D.C.: National Geographic
Society, 1974.
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Toomer, Jean. Cane. Ed. Darwin T. Turner. New York: Norton, 1988.

Encyclopedia & Dictionary

Format:

● Author's last name, first name.
● "Title of Article." 
● Title of Encyclopedia.
● Date. 

Examples:

"Azimuthal Equidistant Projection." Merriam-Webster's Collegiate Dictionary. 10th ed. 1993.

Pettingill, Olin Sewall, Jr. "Falcon and Falconry." World Book Encyclopedia. 1980.

Magazine & Newspaper Articles

Format:

● Author's last name, first name.
● "Article title." 
● Periodical title Volume # Date: inclusive pages. 

Examples:

Hall, Trish. "IQ Scores Are Up, and Psychologists Wonder Why." New York Times 24 Feb. 1998,
late ed.: F1+.

Kalette, Denise. "California Town Counts Down to Big Quake." USA Today 9 21 July 1986: sec. A:
1.

Website or Webpage

Format:
● Author's last name, first name (if available).
● "Title of work within a project or database." 
● Title of site, project, or database. Editor (if available).
● Electronic publication information (Date of publication or of the latest update, and

name of any sponsoring institution or organization).
● Date of access and <full URL>. 

Note: If you cannot find some of this information, cite what is available.

Examples:

Devitt, Terry. "Lightning injures four at music festival." The Why? Files. 2 Aug. 2001. 23 Jan.
2002 <http://whyfiles.org /137lightning/index.html>.

Dove, Rita. "Lady Freedom among Us." The Electronic Text Center. Ed. David Seaman. 1998.
Alderman Lib., U of Virginia. 19 June 1998 <http://etext.lib.virginia.edu /subjects/afam.html>.

Language Policy Review Process
Each year, ISC will form a language committee comprised of the EAL Coordinator, teachers and
administrators to review language learning and teaching practices across the school and
recommend revisions to the policy for review by the faculty and administration accordingly.
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ISC ACADEMIC INTEGRITY POLICY

Review Cycle

The ISC Academic Honesty policy will be formally reviewed on a five-year cycle. However, updates to the policy

may happen on an annual basis based on experience and the evolution of the ISC academic program. The next

formal review of the policy will take place in school year 2021-22.

Purpose

“Academic honesty is an essential aspect of teaching and learning in IB programmes where action is

based on inquiry and reflection” (Academic honesty in the IB educational context, 2).  IB students are

expected to be principled members of the ISC community according to the IB Learner Profile and to “act

with integrity and honesty” throughout the learning process.  All IB programs challenge students to

develop approaches to learning that will help them become lifelong learners, and Academic Honesty

applies particularly to Self-Management, Communication, Thinking and Research across all IB programs.

The ISC Academic Honesty policy strives to provide guidance to all members of the ISC community about

academic honesty and  adherence to high standards in this area throughout the ISC learning journey.

Academic Misconduct**

The IB defines academic misconduct as behavior that results in, or may result in, the student or any

other student gaining an unfair advantage in one or more assessment components. Academic

misconduct includes:

● Plagiarism—the representation, intentionally or unwittingly, of the ideas, words or work of

another person without proper, clear and explicit acknowledgment

● Collusion—supporting academic misconduct by another student, as in allowing one’s work to be

copied or submitted for assessment by another

● Duplication of work—the presentation of the same work for different assessment components

● any other behavior that gives an unfair advantage to a student or that affects the results of

another student (falsifying data, misconduct during an examination, creating spurious

reflections).

For most MYP assessments, students are expected to work independently but with appropriate support

from teachers and other adults, although there are many occasions when collaboration with other

students is an important part of the learning process.

**Excerpted directly from MYP: From principles into practice.

Responsibilities

● Students

ISC students are expected to understand what academic honesty means at developmentally

appropriate levels as they progress through the curriculum.  When students submit work it

should be their own, and any outside support should be clearly noted by the students at the

end.  In cases when research is used to support formative and summative assessments, students

must adhere to using MLA citation practices cited in the most recent Modern Language

Association Formatting and Style Guide as stated in the ISC Language Policy.

International School Carinthia  — Developing bright futures one child at a time.



ISC IB MIDDLE YEARS PROGRAMME HANDBOOK

50

● Teachers

ISC teachers will begin instructing students about academic honesty starting in PYP 5, but

students in PYP 1 and 2 will already learn about honesty and doing the work themselves (see

Academic Honesty Scope and Sequence).  As students progress through the program, teachers

will review the ISC Academic Honesty Policy regularly, ensure students understand the policy

based on their development level, and challenge students to adhere to the policy across the

curriculum.  When teachers discover academic misconduct in students’ work, teachers will

follow the procedures outlined in the ISC Academic Honesty Policy, and Academic Honesty

Scope and Sequence, accordingly.

● School

ISC is committed to offering “rigorous academic offerings and outcomes” as a core aspect of its

mission, and academic honesty plays an integral role in realizing this.  The ISC administration has

drafted this ISC Academic Honesty policy in collaboration with faculty members to ensure it

meets IB standards and practices and embodies ISC’s core values.  The ISC Academic Honesty

policy will be published for the community in the ISC Handbook.  On a frequent basis, ISC

administrators will review the policy with faculty and staff to ensure they are fully aware and

informed about it.  When necessary, ISC will sponsor professional development for faculty and

staff to enhance their understanding of academic honesty and best practices in this area.  ISC

administrators will also host parent workshops about the IB programs each school year and

review the ISC Academic Honesty policy with parents at these times.  The ISC administration is

committed to internally reviewing the Academic Honesty policy on a regular basis.

● Parent

ISC parents are responsible for understanding the ISC Academic Honesty policy and supporting

their students in adhering to it.  Parents must understand the delicate balance between

supporting their students to complete formative and summative assessments and completing

assessment tasks on behalf of their students.  When parents have questions about this crucial

area, they must ask teachers or administrators to help clarify the policy for them and the role

they have played in supporting their students’ work.  Parents are highly encouraged to attend

ISC parent workshops to better understand academic honesty and its role within the IB

programs.

● Librarian

The ISC librarian has a leading role in promoting academic honesty at ISC, and in developing the

academic honesty policy. The librarian meets classes and provides age appropriate training on

how to reference the work of others, using the academic honesty scope and sequence as a

guideline. The librarian can provide advice and sources of information to help students with

MLA format, organising their bibliography, how to avoid plagiarism, and so on. These sessions

may happen at the library, or the librarian may come into classrooms to work with students.
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Academic Integrity Scope and Sequence

Students should understand the following:

PYP
1&2

> What honesty is

> The importance of growth mindset and the value of mistakes
in learning

> Which ideas are their own, and which come from other
people

> When they are writing in their own words

> Why we give credit for other people’s ideas

> How much help their parents are allowed to
give

> That, with teacher support, they may begin to
acknowledge the author

PYP
3&4

> What student honesty is

> The importance of growth mindset, integrity, and the value of
mistakes in learning

> Which ideas are their own, and which come from other
people

> How to recognise “quotation marks” and what they are used
for

> How to discuss whether to trust a source

> How much help their parents and tutors are
allowed to give

> How to acknowledge the author, with teacher
support

> How to create a basic list of sources

PYP 5 > What academic honesty is, and some basic types of
misconduct

> The importance of growth mindset and the value of mistakes
in learning

> Which ideas are their own, and which come from other
people

> How to use “quotation marks”

> The importance of academic honesty for the
PYP exhibition

> How to evaluate the trustworthiness of a
source

> How much help parents and tutors are allowed
to give

> How to acknowledge the author

> How to create a list of sources used
(bibliography) with some formatting

MYP
1&2

> What academic honesty is, and a range of types of
misconduct

> The importance of growth mindset, integrity, and the value of
mistakes in learning

> Which ideas are their own, and which come from other
people

> How to use “quotation marks”

> key terms such as plagiarism, quotation, citation, integrity,
reliability

> How to evaluate the reliability or
trustworthiness of a source

> How to copy & paste effectively

> How much help parents and tutors are allowed
to give

> How and why to create a works cited list

> The basics of MLA and how to use easybib etc.

> How to copy & paste effectively

> How / if to use online cheats and help apps
such as Grammarly
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Academic Integrity Scope and Sequence (cont).
Students should understand the following:

MYP 3&4 > The importance of academic honesty and how it relates to
all parts of the MYP Programme, including Service as Action

> The importance of growth mindset, integrity, and the value
of mistakes in learning

> Which ideas are their own, and which come from other
people

> How in-text citations work

> How to use “quotation marks”

> Key terms such as plagiarism, quotation, citation, integrity,
collusion, duplication, credibility

> How to copy & paste effectively

> What reliability or credibility of sources is, and
how to evaluate it

> How much help parents and tutors are allowed
to give

> How and why to create a works cited list

> How to create a list of works cited in MLA format
(and how this differs from a bibliography)

> How / if to use online cheats and help apps such
as Grammarly

> How to use & cite translations

> What turnitin is, how to upload to it, and what
an originality report is

MYP 5 > The importance of academic honesty and how it relates to
all parts of the MYP Programme, including SA and the
Personal Project

> The importance of growth mindset, integrity, and the value
of mistakes in learning

> Which ideas are their own, and which come from other
people

> How to paraphrase effectively

> How in-text citations work

> How to use “quotation marks”

> Key terms such as plagiarism, quotation, citation, integrity,
collusion, duplication, credibility

> the sanctions for Academic dishonesty

> What reliability or credibility of sources is, and
how to evaluate it

> How to copy & paste effectively

> How much help parents and tutors are allowed
to give

> Mastery of how and why to create a works cited
list in MLA format

> How to attempt MLA format for documents

> How / if to use online cheats and help apps such
as Grammarly

> How to use & cite translations

> How to respond to a turnitin originality report,
with assistance

DP 1&2 > The full range of academic misconduct that potentially
affects DP students in coursework and exams, and the
terminology

> The importance of growth mindset, integrity, and the value
of mistakes in learning

> the importance of academic honesty and how it relates to all
parts of the IBDP Programme, including CAS

> Which ideas are their own, and which come from other
people; the meaning of intellectual property

> How to paraphrase effectively

> How in-text citations work

> How to use “quotation marks”

> Key terms such as plagiarism, quotation, citation,
integrity, collusion, duplication, credibility

> the sanctions for Academic dishonesty

> Complete MLA formatting of documents,
citations and works cited

> how to reach a balanced view of the reliability
and suitability of sources

> how / if to use online cheats and help apps such
as Grammarly

> How to use and cite translations

> how to upload final assessments to turnitin and
make adjustments based on the originality report

> University & career consequences for
infringements

Measures taken to provide education and support

International School Carinthia  — Developing bright futures one child at a time.



ISC IB MIDDLE YEARS PROGRAMME HANDBOOK

53

● MYP

At the beginning of each school year, MYP faculty will review the current ISC Academic Honesty

policy.  MYP teachers will be asked to reference it and review it with students and, where

appropriate, with parents at the first ISC Parents’ Evening.  The ISC MYP Coordinator will offer an

MYP Assessment Workshop for Parents each year and include a segment of the program on the

ISC Academic Honesty policy.  When MYP administrators or faculty find it necessary, ISC will

seek professional development or outside support to clarify and improve the ISC Academic

Honesty policy. In MYP 5 students will receive extra information and support to help with the

personal project, and Turnitin (plagiarism checking software) will be used to help stop any

academic honesty issues.

● DP

The academic honesty policy will be published on the ISC DP website each year and students will

be asked to sign an academic honesty agreement. Teachers will receive a yearly workshop on

academic honesty so that they can offer regular up-to-date advice to students. Special attention

will be paid to academic honesty in assessments that will be uploaded to the IB (again, Turnitin

will be used to check these), and the Extended Essay, which will involve further training for

students.

Procedures

When students, teachers or parents suspect a student has engaged in academic misconduct, please

adhere to the following procedures.

● Reporting

○ Contact the subject teacher immediately via email, phone or personal appointment.

○ Fully explain the academic misconduct.

○ The subject teacher will keep detailed notes of the report.

○ Depending on the level of seriousness, the subject teacher may conduct further

investigation to confirm the report and involve the Coordinator.

○ If the subject teacher and/or Coordinator confirm that academic misconduct has taken

place, the incident will be recorded and consequences will be administered accordingly

as specified. See Academic Dishonesty Interventions for more information.

● Recording

○ After a case of academic misconduct has been confirmed and consequences have been

administered, the incident will be recorded by the Coordinator and will remain on the

student’s record for one year for all students in MYP 1. For students in MYP 2 their

record will remain until the end of the MYP 3. For MYP 4 students records will last until

the end of MYP 5. For DP students, records remain available throughout the duration of

the programme.

● Monitoring

○ When cases of academic misconduct are reported and confirmed, the IB Coordinator

will check students’ records to see if there have been any other cases reported.

○ Each year, the IB Coordinator for each area will create an academic honesty report for

administrators, faculty and staff based on cases that have arisen each year so they may

improve instruction and in-class support in regards to academic honesty.  This report

will also help inform the ISC Academic Honesty policy review process.
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Consequences for infringements in the MYP and DP

Academic honesty is a complex issue that takes time and experience for students to master effectively.

Consequences for academic misconduct must take into consideration the student’s age, development,

background, character, and history.  Academic misconduct can lead to valuable teachable moments for

students, parents and teachers and give students an opportunity to better learn how to avoid academic

misconduct in the future.  However, when individual students repeatedly engage in academic

misconduct, consequences will escalate accordingly.  The IBO has strict academic honesty policies in

regards to externally assessed student work.  Repeated or significant cases of academic misconduct may

lead to a student’s failure on an assessment, failure of a course, or dismissal from the program.

When students engage in a serious academic misconduct incident or repeatedly engage in academic

misconduct, the ISC administration convenes an Academic Honesty Review Panel (AHRP) of two faculty

members and the relevant IB Coordinator to review the case and find consensus on the consequence for

the student(s) involved.

In MYP5 and in the Diploma, plagiarism and other forms of academic misconduct may result in a zero

being awarded on internally assessed work. If plagiarism is discovered on assessment work that has

been sent to the IB then the student risks failing the entire Diploma, and may be permanently

disqualified (prevented from re-taking the subject at a later date).

Student Rights in Academic Honesty Cases

In cases of academic misconduct, students have an opportunity to present their side of the incident to

the subject teacher and IB Coordinator depending on the seriousness of the case. The student has the

right to ask for a faculty member who is not involved in the case to be present to ensure that the

student’s side of the incident has been heard and that the student fully understands the proceedings. If

a case requires an Academic Honesty Review Panel to be convened, the student has the right to submit

any other information that the student would like the Panel to know in writing.

Continued overleaf…
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Academic Dishonesty Interventions - How will ISC Teachers Respond?
MYP & DP

Level 1 of academic dishonesty:

● Part of the work submitted has been
plagiarised

● Presenting other people’s ideas as
part of your own work

● Copying homework
● Handing the same work in twice for

different tasks
● Getting too much help

Consequences - Level 1 of academic dishonesty:

Subject Teacher:
● Gives the student a verbal warning
● Records the incident (this information is shared with other teachers and the Coordinator)
● Meets with the student to discuss academic honesty and provides advice on how ideas

should be referenced.

Student: re-submits the assignment with a new deadline.

Level 2 of academic dishonesty:

● Repeat of Level 1

● All / most of the work submitted has
been plagiarised

● Cheating on a formative test

Consequences - Level 2 of academic dishonesty:

Subject Teacher:
● Gives the student a verbal warning
● Records the incident (this information is shared with other teachers and the Coordinator)
● Meets with the student to discuss academic honesty and to reinforce advice
● Informs the parents via email

Student: re-submits the assignment with a new deadline

Level 3 of academic dishonesty:

● Repeat of Level 2

● Serious plagiarism, copying or
dishonesty on the final draft of a
major assessment task                    (i.e.
e-assessment portfolio, Personal
Project, or DP assessment task).

● Cheating in an exam

Consequences - Level 3 of academic dishonesty:

Subject Teacher:
● Gives the student a verbal warning
● Records the incident (this information is shared with other teachers and the Coordinator)
● Meets with the student to discuss academic honesty and to reinforce advice
● Discusses the incident with the Coordinator

Coordinator:
● Conducts a 1:1 reflective meeting with student
● Oversees the completion of a Learner Profile Reflection or Apology Letter by the student
● Convenes Academic Honesty Review Panel (AHRP) and presents the evidence to them
● Informs the parents via email

Academic Honesty Review Panel (AHRP):
● Reviews the student’s record and the current plagiarism case
● Determines the appropriate consequences. The consequences may include resubmission

of work, submission of new work, or awarding a zero.

Level 4 of academic dishonesty:

● Repeat of Level 3

● Theft of exam or assessment
materials

● Bribery or coercion

Consequences - Level 4 of academic dishonesty:

Subject Teacher:
● Gives the student a verbal warning
● Records the incident (this information is shared with other teachers and the Coordinator)
● Meets with the student to discuss academic honesty and to reinforce advice
● Discusses the incident with the Coordinator

Coordinator:
● Conducts a 1:1 reflective meeting with student
● Oversees the completion of a Learner Profile Reflection or Apology Letter by the student
● Convenes Academic Honesty Review Panel (AHRP) and presents the evidence to them
● Informs the parents via email
● Discusses the incident with the Director

Academic Honesty Review Panel (AHRP):
● Reviews the student’s record and the current plagiarism case
● Determines the appropriate consequences. The consequences may include awarding a

zero, suspension from school, or referral to the Director.

Director:
● Responds to the advice of the AHRP and may suspend or permanently exclude the

student
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Academic Honesty Contract
IB Diploma and DP Courses Candidates

Academic Honesty is about acting with integrity when producing work for assessment, and during

examinations. In order to act honestly students need to know how to effectively reference the ideas and

work of others. In the Diploma Programme it is the student’s responsibility to ask if they need more

information on how to create in-text citations and a list of works cited in each of their subject areas. The

consequences for Academic dishonesty can be serious, including failing the IB Diploma.

Please sign the following statements, if you agree to them:

- I will acknowledge the work of other people

- I will always use “quotation marks” when using other people’s words

- I will use MLA format for in-text citations and a list of works cited

- I will ask for help if I do not understand how to reference the work or ideas of others

- I understand that I may receive a zero for plagiarism (representing ideas, words or the work of

another person without proper referencing).

- I understand that I may receive a zero for collusion (copying, or allowing my work to be copied

or submitted for assessment by someone else)

- I understand that I may receive a zero for duplication of work (using the same assessment work

in different subjects, or using older work for a new assessment).

- I understand that I may receive a zero if found cheating in exams, tests or assessments.

- I will avoid any other behavior that gives an unfair advantage to a student or that affects the

results of another student (falsifying data, misconduct during an examination, etc).

- I understand that academic misconduct could cause me to fail the Diploma.

Graduating class of: _____________

Name: ______________________________________________________________

Signed: ___________________________________      Date: ____________________

Diploma Programme and DP Courses, International School Carinthia
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In-text citations and the Works Cited page.

Students in MYP 4 and 5, and students studying at Diploma level use in text citations and a works cited

page.

“MLA format follows the author-page method of in-text citation. This means that the author's last name

and the page number(s) from which the quotation or paraphrase is taken must appear in the text, and a

complete reference should appear on your Works Cited page”

The in-text citation acts as a sign post that points the reader to more information in the Works Cited list.

In-text citations

An in-text citation goes next to the quote or idea that you took from someone else. You put the citation

at the end of the sentence, and carry on writing along the same line afterwards.

If you take an idea from a book, then you write the name of the author and the page number, like this:

Romantic poetry is characterized by the "spontaneous overflow of powerful feelings" (Wordsworth 263).

This shows us that the author was called Wordsworth and the quote was taken from page 263. If the

reader wants more information, they have to check the works cited list at the back.

When citing websites, you should put the author’s name if you know it, or just the basic website name

and the date:

The elite citizens of ancient Rome were often bilingual and also spoke Greek. (www.historyextra.com,

March 2019).

Works Cited list

At the back of your essay or assignment, the works cited list contains all the necessary information

about each source used. It should be presented in MLA format.

If you go to EasyBib.com then a list of sources in MLA format can be prepared for you:

http://www.easybib.com/guides/
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ISC PARENT ASSOCIATION

Class Parent Representatives

At the beginning of each school year, each class votes for a parent class representative and an alternate

who help cooperation between LLS teacher and parents, and care for the class community life. Parent

Representatives have the Parent Representatives Handbook at their disposal.

Parent Association (PA)

Each ISC parent or guardian is highly encouraged to become a member of the ISC Parent Association.

There will be a PA members assembly at least once a year.

Parent Council (PC)

The Parent Council provides counsel and advice on initiatives in conjunction with quarterly meetings

with ISC faculty and administration representatives. It supports the mission and values of ISC and

organizes priority topics of parent interest based on democratic discussion. There are six PC members:

President, Secretary, Treasurer, PYP Representative, MYP Representative, and DP Representative. The

representatives coordinate the dialogue among parents and respective curricular coordinators and

coordinate class engagement in the CIC coffee mornings.

Parent Council Elections

Parent Council is elected every second academic year by the Parent Association members.  Every

member may become a candidate, while previous active volunteering in ISC parents activities is strongly

recommended. We hope for cultural and gender diversity of candidates, as well as the representation of

all academic levels of students. This school year the online elections will take place during May 2023.

After the new Parent Council is established, there will be a two-month handover period of intense

cooperation of existing and upcoming Parent Council.

Parent Association Online

All the relevant documents regarding parent engagement in the ISC community life are to be found in

the secured online depository at https://www.isc.ac.at/parent-association/

Login is the same as the one for the ISC Newsletter archive
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